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ALAMEEN

E-mail:  alameen.380528@2freemail.com
Mobile: Whatsapp +971504753686 / +919979971283
OBJECTIVE: To Provide quality output in different areas through innovative solution to respective concern by enriching my excellent analytical, organizational and creative skill with diligent and self-confident.

PERSONAL DETAILS
Date of birth 


:    4th april 1983 
Nationality


:    indian
Marital status 


:    married          
Visa status


:    employment (transferable) 
EDUCATIONAL QUALIFICATION
	DEGREE
	INSTITUTION
	BOARD / UNIVERSITY
	YEAR

	M.com

(Master of commerce)
	ARC Visvanathan College, Mayiladuthurai.
	Bharathidasan University, Trichirappalli,

Tamilnadu, India
	2005-2007

	B.com
(Bachelor of Commerce )
	T.B.M.L. College, Porayar.
	Bharathidasan University, Trichirappalli,

Tamilnadu, India
	2002-2005


COMPUTER SKILLS
OPERATING SYSTEM                  :  WINDOWS 98 / 2000, Xp.
ACCOUNTING PACKAGE           :  TALLY 7.2 (NCT - TALLY ACADEMY)
SOFT WARES                                  :  MS-Office, FoxPro
WORK EXPERIENCEIN UAE  
Company  


            :     Avis Emirates for Luxury Transportation LLC 
Company profile    


:    Chauffer Drive & Transportation 
Period  


            :     From Jan 2013 to till now 
Present Position 


:     Accountant                                               

KEY RESPONSIBILITES
· Maintenance of books of accounts in a fully computerized environment

· Monthly Preparation of accounts & submission to Management

· Meticulous Monitors of Receivables and Payables thereby establishing correlated fund flow

· Personnel related matters Coordinate with Line Manager 

· Preparation of all statements in connection with statutory & other audits.

· Cash handling and maintenance 
· Preparing and Maintaining the Sales Invoice, Credit Invoice and Delivery Order
· Preparing and Posting all Vouchers 
· Preparing and Maintaining the Bank Reconciliation statement & Bank’s Accounts

· Preparing and Follow-ups the Customer wise Outstanding Details

WORK EXPERIENCEIN UAE  
Company  


            :     EMPIRE 2 (FZE), SAIF-ZONE, SHARJAH- U.A.E

Company profile    


:    Complete packaging 
Period  


            :     From June   2010 to Dec 2012  

Present Position 


:     Accountant                                                

KEY RESPONSIBILITES
· Maintenance of books of accounts in a fully computerized environment

· Monthly Preparation of accounts & submission to Management

· Meticulous Monitors of Receivables and Payables thereby establishing correlated fund flow

· Personnel related matters Coordinate with Admin 

· Preparation of all statements in connection with statutory & other audits.

· Cash handling and maintenance 
· Preparing and Maintaining the Sales Invoice, Credit Invoice and Delivery Order
· Preparing and Posting all Vouchers 
· Preparing and Maintaining the Material Requisition and Stock Transfer
· Preparing and Maintaining the Bank Reconciliation statement & Bank’s Accounts

· Preparing and Follow-ups the Customer wise Outstanding Details

WORK EXPERIENCE IN INDIA 

Company 

            :     M.BILAL HUSAIN & CO, Chennai, India.
Company Profile       
:     Leather and paper trading 
Period  

            :     Since 15th Nov 2008 
Present Position     

:     Accounts Assistant                      
KEY RESPONSIBILITES
· Ensures purchase orders, receiving and invoices are matched

· Bank Reconciliation Statement

· Meeting all internal and external reporting deadlines, including audit, tax, and third parties

· Maintaining Petty Cash

· Sales tax Return Filing
Company                 :     INDEX UNIVERSE, Chennai, India .

Period                       :     From 1st Oct 2007 to 31st Oct 2008 
Present Position      :     Accounts Assistant                            
 KEY RESPONSIBILITES
· Reconciliation of Inventory

· Preparation & Posting of All Vouchers

· Monitoring of Sales & Purchase

· Preparation of Daily Sales Report

· Handles the Credit Control
· Making payment & receipt collection

· Bank Reconciliation Statement

· Maintaining Petty Cash. 
Languages       :  English and Tamil  
References – Will be provided on Request
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