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Jerin                                       
Dubai, United Arab Emirates                                                                                                                          
E-mail:
Jerin.380530@2freemail.com
Mobile: Whatsapp +971504753686 / +919979971283



CAREER OBJECTIVE
  
Seeking a position in Accounts with a reputed organization where my potential matches the organizational growth and   contributes for the achievement of my career and equips myself with rich skills, hard work.

CAREER PROFILE:
· 1 year of experience in accounts with reputed organizations in India.

· Hold a Master Degree in Business Administration (MBA) & Bachelor of Commerce (B.Com.).

· Well versed in Tally. Peachtree & MS Office applications & advanced Excel.

· Proficient, prearranged and detail-based professional with extensive knowledge in accounting works.

· Hold strong logical and crisis handling skills, with the aptitude to formulate well planned decisions.

· Outstanding written and spoken communication skills.

· Highly dependable, cautious, principled and loyal.

· Original in the completing projects, efficient in multi-tasking and submitting projects within deadline periods.

EXPERIENCE:            

Accountant, Vengal Crockery & Appliances, India (June 2017 – Nov 2017)
Accounts & Sales Assistant, HDFC Realty, India (Dec 2016 – June 2017)
· Perform daily accounting transactions such as creating & posting vouchers.

· Accurately record cash transactions.

· Day to day banking activities.

· Supervise & coordinate in petty cash activities for the company.

· Entering the petty cash related business data into accounting system used by the organization

· Perform timely monthly reconciliations of cash imprest.

· Prepare daily cash summary.

· Maintain Accounts Receivable & Payable ledgers, checking, verifying and posting supplier/vendors invoices.

· Prepare Statement of account, fully reconciled & supported with relevant and original approved documents.
· Payment Follow-Up and Preparation of cheques

· Prepare payroll: checking time sheet and preparing individual and consolidated payroll sheet based on monthly attendance report.

· Review and confirm payroll related calculations including deduction, staff benefits etc.

· Prepare debtors’ listings & constantly follow up for payments.
· Prepared balance sheets, general ledger, checks and reports.
· Lead generation through calls, preparing advertisements.

· Fixing appointments of clients, propartners and builders.

· Builder tie ups, Broker tie ups.

· Arranging site visit

· Reporting through Salesforce.

· Direct meetings with clients.

· Price negotiations and lead conversions
ACADAMIC QUALIFICATION
 
· MBA (Finance), Bangalore University, India
· B.Com.,  Kerala University, India
TECHNICAL QUALIFICATION
· Microsoft Office

· Tally & Peachtree
· Advanced Excel
PERSONAL PROFILE
 
· Date of Birth

: 15.05.1992
· Nationality

: Indian
· Status


: Single
· Linguistic Abilities
: English, Hindi (Basic) & Malayalam
· Visa Status              : Visit visa 
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