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       PROFILE
A commerce graduate having eight years of experience in Audit, Finance, Accounts, Taxation, Consultancy & Overall administrations. 

ACADEMICS
Institute of chartered accounts of India

· Completed CA Internship   Apr 2009 – Apr 2013
· Passed CPT   – December 2008
BHARATHIAR UNIVERSITY, COIMBATORE, India

· Master of Commerce   - 2015        

BANGALORE UNIVERSITY, BANGALORE, India

· Graduated in Bachelor of Commerce   - 2008   
CENTRAL Board of SECONDARY EDUCATION, India
· Passed Secondary School Leaving Certificate – 2003
· Passed Senior School Leaving Certificate        – 2005
                                                   CERTIFICATION
IATA/UFTAA, BANGALORE, India - 2008

   EMPLOYMENT HISTORY

MY BUSINESS CONSULTING DMCC, DUBAI   

DESIGNATION – Assistant Finance Manager (Feb 2017 – Jan 2018)
1. Controlling the entire finance team and providing training & guidance on timely basis.

2. Providing monthly management report and analysis of financial position of the company.
3. Verifying all reports to client prepared by team members.       

4. Assisting in audits of clients.

5. Assisting company in developing its own ERP system.
6. Vat registrations & Vat consulting. 
DESIGNATION – Accountant (Oct 2015 – Jan 2017)
1. Preparing and verifying client accounts and providing them timely accounting and management reports.       
2. Assisting in audits of clients.

HAIER ELECTRONICS MIDDLE EAST (Metro GROUP), DUBAI    
DESIGNATION – Internal Auditor cum accounts manager (Mar 2015 – Oct 2015)
1. Conducting internal audit and verifying the accuracy of books of Accounts, fixed asset register, bank reconciliation and party reconciliation (receivables & payables) provided by junior staffs and finalization of accounts.
2. Providing timely training to junior staffs and guiding them to attain the objectives of the company.
SANGANI & COMPANY - CHARTERED ACCOUNTANTS, DUBAI    
DESIGNATION – Audit Assistant (Mar 2012 – April 2014)

1. Statutory Audits:
· Industries: Trading, Manufacturing, Hotel, Gold, Logistics and Contracting.

· Preparing financial statements, Income statement, Balance sheet, Statement of Cash Flow and Statement of changes in Equity.
2. Internal Audits:

· Industries: Trading, Manufacturing, Hotel, Gold Banking, Contracting, Logistics and Money Exchanges.

· Ability to generate and implement effective auditing procedures and also to evaluate accounting systems for efficiency.

· Preparation of internal audit report for the management to improve and enhance the performance of the company and performing various areas as mentioned below:

· Areas: Internal Control System in terms of Purchase, Sales, Receipts, Payments, Banking transactions & reconciliation, Receivables, Payables, Related parties reconciliation, Accounting software in General terms. 

· In Banking – Operations account openings, Trade finance (like LC, LG, Bills Discounting, Overdrafts) term loans, etc.

· In Hotel – Room revenue (walk in and corporate), Cash Collection, Night Audit, etc.

3. Accounting:

· Preparing statutory books of Accounts, Fixed Asset Register, Bank Reconciliation and Party Reconciliation (receivables & payables) in compliance with time & accuracy norms.
4. Others
· Working knowledge of applicable International Financial Reporting standards and International Auditing Standards.

· Working knowledge of UAE Labour law relating to Salary, Leave pay and Gratuity.

· Completing allocated work within required time and budgets and to required quality standard.

VARMA AND VARMA - CHARTERED ACCOUNTANTS, CALICUT, INDIA    
DESIGNATION – Articled Assistant (April 2009 – Sep 2011)
· Performing bank audits of Federal Bank Ltd.

· Executing internal audit of Aspinwall Plantation Co. Ltd.

· Executing internal audit of Indus Motors Co. Ltd.

· Statutory and tax audits of Empee Credit Co-operation.

· Statutory audits of Southern Gas Ltd.
· Executing internal audit of Indian Institute of Management (IIMK)
HOTEL LE MERIDIAN, banglore, INDIA     
DESIGNATION – Customer support executive – 2007     
PULSE FOODS INDIA LTD. - BanGALORE, INDIA 

DESIGNATION – Supervisor (2003 – 2004)
TECHNICAL BACKGROUND
· PMS: Assisted company in making its own ERP system.
· Software Applications in: Tally, Peachtree, Focus, PACT and QuickBooks .
· Completed computer training course of the Institute of Chartered Accountants of India.

   

· MS Office (Well versed in MS Excel).
 

       

   
          REFERENCES

· Can be provided on request.
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Personal Profile


DOB 	           18/08/1986


Gender             Male


Nationality      Indian





Contact


� HYPERLINK "Burhan.380563@2freemail.com" ��Burhan.380563@2freemail.com�


Mobile: Whatsapp +971504753686 / +919979971283





Languages Known


English, Hindi, Malayalam, Arabic


Interests


Travelling, Playing football


Visa Status


Visit – Valid until 5th July  


Driving license


UAE


Indian


Own Car














