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Nishad










	E-mail ID:
Nishad.380685@2freemail.com  
Personal Details:

Sex

Male

Marital Status

Married
DOB

20 APR1976
Nationality

Indian

Languages Known:

· English

· Hindi

· Malayalam

	 Profile IN BRIEF 

· 14+ years experience in Sales / Administration/ Purchase & Logistics.

· MBA (Finance & Marketing)

· Experienced in Office Administration / Logistics / MIS and excellent Public Relation. 

· Experienced in SAP & MS Office.
· Having very good Administrative skills and having strong sense of responsibility.

· Tactful, polite and having excellent coordination skill.

· Fluent in English Language & expert in Self-correspondence.

· Have done Sourcing / Procurement / Purchase & Inventory.

· A person who always keep a positive attitude.

· Having valid UAE Driving License. 

Objective

To lead a challenging and exciting career in the dynamic world, aspire to work in a demanding environment where I can apply my skills to develop useful and innovative solutions.
Strength

Quite adept to new system/environment – Good communications skills - Ability to interrelate with individuals of different background - Implement company policies to the full satisfaction of managers and superiors - Self-motivated and have an insatiable desire for learning.
ACADEMIC QUALIFICATIONS
MASTER OF BUSINESS ADMINISTRATION, (MBA) from Bharathiar University, Coimbatore, India, 2000-2002 with specialization of Finance & Marketing. 

BACHELOR OF COMMERCE, (B Com) from Calicut University, Kerala, India, 1997-2000

Certification in Logistics and Supply Chain Management from International Purchasing and Supply Chain Management Institute-USA, 2008
PROJECT WORK:

“A study on Brand Awareness & Consumer’s Perception of NIMA SANDAL soap with respect to sandal soap segment”

COMPUTER SKILLS   

Operating System


:  WINDOWS
Languages



:  C++

Applications



:  MS-OFFICE, TALLY, PEACH TREE

Database



:  ORACLE 
SAP Application Software SD & MM Module

	Work Experience
Al Tadawi Medical Centre. (May 2016 – Till date)
An JCI accredited Medical Centre in Dubai with Major specialty clinics.
· Designation: Procurement Supervisor.
Job responsibilities include:
· Purchasing and inventory control of all consumables, equipment and medicines for all clinics.
· To ensure purchase requirements are clearly identified on the purchase requisitions and approved by the departmental manager concerned. 
· Coordinating with the requesting department or end user to access the actual necessity and urgency of the items requested.
· Making daily contact with the suppliers (local and abroad), placing orders, confirming delivery date and prices.
· To evaluate and getting approval, of trial samples, from end user prior to qualify new supplier.
· Negotiating with the selected vendor for further possible discount, payment terms and conditions
· Attend the daily meeting with to solve day to day problems. 
· Give priority for the emergency needs. 
· Focus on cost reduction plan.
· Make the control of inventory through the Minimum, Maximum and reorder level implementation
· Prepare the monthly report of the issuance and receiving materials of different categories and control the physical stock taking of different area stores and main warehouse.
· Maintain Record Goods Receipt & Issuance records, packing list, invoicing, etc.
· Responsible for coordinating with buyers on all matters concerning allocated requests, best practices to process (quotes) and complete (delivery) within logical time period.
·  Responsible for reviewing and updating all personally entered (locked) price quotations, supplier’s data, and date validity

Modern Pharmaceutical Co. (March 2006 – April 2016)

An ISO9002 certified company is one of the leading suppliers of, Hospital Equipment, Pharmaceutical products, Cosmetics and Personal Care products in the United Arab Emirates. 

· Designation:  Purchase & Supply Chain Officer in medical division.

Job responsibilities include:
· Ensuring the ordering, delivering & invoicing process of agencies- Integra, Enraft, Reck,Laerdal,Ewac,Adeor, ACRA-CUT, Rimec Etc….
· Liaison with principals, freight forwarders and with finance department to ensure on time clearance of overseas consignments and deliveries.
· Appointing Freight forwarders & coordinating with them for arranging shipments from different destinations after comparing the freight quote received from forwarders.
· Co-ordinate the logistic activities related to to inbound and out bound consignments.
· Coordinate the logistic requirements associated with project implementation.
· Capture data on freight trends (market rates/based on vendor quotes and actual performance of contract) and prepare MIS report.
· Monitoring and controlling the stocks.
· Following up payments to principals for timely receipt of consignments.
· Monitoring and maintaining necessary stocks for the contracts and local supplies.
· Coordinating the annual inventory process.
· Ensure the timely customer payments in liaison with accounts department.
· Generating update/review periodical reports on local and overseas orders booked.  Also generating periodical budgetary reports to support the divisional manager for budgetary and planning purpose.
· Plan and develop proper reporting system to assist the tender performance reviews.
· Obtain quotations from different local suppliers and negotiate for the best price and prompt delivery
SAP Transactions.

· Material creation (MM01) and change the Material (MM02)
· Preparing Purchase order in SAP (ME21n), Change the Purchase order(ME22n)

·  Sales order (VA01), and Change the Sales order (VA02) 

· Checking availability of stock (MMBE), List of Warehouse Stocks on Hand (MB52) and analyzing the transaction (VA05)

· Salesman wise Sales Report (ZSDR025)

Saudi Industries for Pipes Co-Ltd, Jeddah, K.S.A

Designation

:  Sales Executive

Duration

:  January 2003 to Dec 2004

Job responsibilities:

· Implementing and carrying out the sales and marketing activities of the SIP.

· Giving presentation and in depth details of our products & services to the decision makers of the companies.

· Develop new markets and customers within the assigned territory to generate sales volumes and revenue for the company.

· Analyze the market for prospective clients and cater their requirements.

· Provide market intelligence to superiors on a regular basis for use in formulating strategies and plans.
Varthamanam Daily, Kerala India

Designation

:  Asst. Manager (circulation)

Duration

:  June 2002 to December 2002

Job responsibilities:

· In charge of centralize administration of circulation (Cochin edition), reporting to the general Manager of circulation.

· Over all in charge of dispatching newspapers.

· Manage the middle and south Kerala field staffs.


