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                                                NEHALUDDIN 

E-mail: nehaluddin.380765@2freemail.com 
To,

The General Manager / HR. Manager

Respected Sir,

I would like to present to you my resume for a suitable position in your esteemed organization. 

Around ten years of experience in the same field in Saudi Arabia also had a good communication skills.
The attached resume will shed light on some of my works, capabilities and the diversified efficiency I assume.

Aware that a resume can never be enough too specify my skills, I would be honored the scope of meeting with you personally to explore for a place in your esteemed organization.
Trust to have a positive response.
Thanking you 




Nehaluddin 
                                                   CURRICULUM VITAE
Nehaluddin 
E-mail: nehaluddin.380765@2freemail.com 
Career objective:

To reach the top rank of sales / Spare parts division through constructive and total team approach laying more stress on commitment, honesty and hard work.

Experience summary:

Around 10 years of gulf experience in sales division in automotive industry especially with top brands. 

Holding Saudi driving license. 
Professional experience:

As a Parts Advisor – M/S. Al – Manea Spare Parts Co, Hafar Al Batin, KSA, during period from 2006 to Dec 2008.
As a Parts Advisor – M/S. Balubaid Automobiles, Riyadh, KSA, during period from Sept.2009 to June 2010.
As a Parts Advisor – M/s. Al Jazirah Vehicles Agencies Co, Riyadh, KSA

From June 2010 up to March 2015.
As a Parts Branch Head – M/s. Al Jazirah Vehicle Agencies Co. Riyadh, KSA from March 2015 till now.
As Parts Advisor in M/S. Al – Manea Spare Parts Co. I was able to:   
Handle customers,

Handle sales return,

Handle staff records       
:       
As Parts Advisor in M/S Balubaid Automobiles Co. I was able to:       

                  Handle Customers,
                  Handle Sales Return,

As Parts Advisor in M/S.Al- Jazirah Vehicles Co. I was able to:       
                  Handle and communicate with customers,   

Use Microcat Electronic online parts Selling System DVD                           

Maintain sales records,

Handle sales return,

Ordering short out items.

Checking and make ICT of Spare Parts between branches

As Parts Branch Head in M/S. Al- Jazirah Vehicles Co. I was able to:
   Administration of all the branch employees

   Reporting to Manager regarding all the Branch Sales

  Updating of Daily budget of the branch

  Ordering & updating of internal & Hotline purchase orders

  Reporting to CPD of all the monthly transportation reports

  Maintenance of all employee records incl. Annual vacations, medical leaves etc.

  Accountability of discounts of the branch service department

  Responsible for aftersales return items/spare parts
 Checking & monitoring of warranty materials 

 Handling & maintenance of the inventory of the spare parts

 Arranging Advisors meeting every week
 Educational qualification:

            B.A. (Bachelor of Arts), Calcutta University, (W.B), India.
Additional qualification
            Diploma in Computer basics from a reputed institute in Kolkata, India. 
Word, Excel,  

Power Point,

Certified Trainee in MICROCAT & KERRIDGE completed in January 2010.

Certified Advance Trainee in Parts Counterperson, completed in 2012.

Certified Dealership Marketing Brand Awareness, completed in 2012.

Certified Warranty Essentials for Parts Personnel, completed in 2012.

Personal skills:

             Good commanding on Kerridge Program,

             Good Communications skills in Arabic & English
Personal details:

Name
                          : Nehaluddin 
DOB

              : 17th Jan 1972
Iqama status                : Transferable 
Marital status              : Married
Religion
              : Islam.

Nationality
              : Indian

Languages Known      : English, Arabic, Hindi, Urdu and Bengali.                 
