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Personal Details 

Name:  Hind 
Job Title: English Teacher - Tutor and Trainer 
Date of Birth:  08 /04/ 1983 

Nationality:  Egypt 

Address:  Dubai (Visit Visa) 

Marital status: Married 

Email:  hind.381160@2freemail.com 
Career Objective:
· I am a professional English Language Teacher/Trainer and Tutor from Menoufia, Egypt University, Education College, and English Department. I assist people of all ages, Ranging from 2 Years and up, all Skill Levels and Form All Back grounds.

· I Have 11 Years of Experience Teaching and Training in Companies, for Schools and Tutoring Individual Students.

I Specialize in: 

· English Language Training (all ages) and English For Professional Skills Training and Couching, Educational consulting, executive and life skills coaching and more 

· Language training (for all ages, beginner to advanced) 

· General, legal English (all ages) 

· Specialty training including English for young learner 

· Workshops: Interviewing skills, Presentation skills, negotiating skills, etc.

· Starters, movers Flyers, Pet, Pte, TOEFL and IELTS.

Work Experience:
· Track International Academy

· On Shbeen Elkoom, Elmenoufia, Egypt, From May 2015 to March 2018 Phone: +201013760614
· Teaching the basic of English to beginners 

· Teaching advanced English for advanced levels 
· Teaching how to speak English fluently in the way of conversation 

· Teaching ILTS, PTE, TOEFL 
·  Customer service agent in Exceed Company  
· From April 2013 to May 2014
· Exceed (call center) TE data account

· Answering the customer calls regarding the service and the bills and providing them with answers.

· Handing their problems and solving it.

· Making reports and following up with the management.

· Clinic coordinator and Receptionist at Al Amira clinic 
· On Shbeen Elkoom, Elmenoufia, Egypt 

· From June 2014 to March 2015 

· Mobile number: +201019380156
· Welcomes patients and visitor by greeting

· Answering or referring inquiries

· Sam Biker School
· 40, Elmalika Farida, Elmarag city, Elmaady, Cairo, Egypt.

· From January 2011 to November 2011

· Telephone number: +2019987600

· Plans and develops course of study suitable for grade level following curriculum guidelines of district.
· Develops and presents specific lesson plans, using a variety of means including: Lecture, projects, group discussions, exhibits, field trips, audio visual and library resources, computer, and the internet.

· Prepares assignments and tests for school preparation and homework.

· Secretary and call center at Orascom Telecom Company 
· On Cairo, Egypt 

· From August 2009 to December 2011

· Telephone number: +20483662232

· Kitty Nursery 
· On Menof, Elmenoufia, Egypt from Feb. 2008 to April 2009
· Mobile: +201007969488

· Designing and following a complete teaching alphabet and numeracy along with personal and emotional Skills.

· Organizing learning material and resources.

· Use a variety of activities and Instructional Methods songs, art, outdoor activities …etc.) to motivate and stimulate children's abilities.
· Maintain an Open Line of Communication with Parents and Provide appropriate information.
· Assess Students Performance and Progress to ensure they are mastering the Skills on regular basis. 

· Cooperate with administration staff Follow and Comply with Teaching Standards and safety Regulation.
Education:

· Bachelor of art and education, division of basic education, English department. 

· In University of Elmenoufia, Shbeen Elkoom Branch Egypt.

· Graduating year 2004 

· Estimate Collage Good
Languages:   
· English: Excellent Command of English, Spoken, reading, listening and Writing 

· Arabic: Fluently, native Language

Other Certifications and Courses 

· IELTS Certification (International English Language Testing System)

    Offered by British Council, Agouza office, Cairo Centre < Egypt 

· ICDL Certification (International Computer Driver’s License)

    Offered by Public Service Center, Elmenoufia, University, Egypt 

· Intensive Course in Computer (IT- Windows – Word – EXEL – ACESS –POWER POINT – INTERNET (2010) Final Grade: Excellent.

· Two courses in human resource (HR) Offered by Public Service center, Elmenoufia, University, Egypt.
Other Skills:
· English and Corporate Soft Skills Training and Coaching 

· Communication Skills, Presentation Skills, time management Skills, negotiating working with diverse cultures, search and Selection 

· Fast learner with ability to teach others 

· Goal oriented, high performer under pressure while remaining composed. 

