  ZAMIR 
E-mail-  zamir.381307@2freemail.com 
================================================================
CAREER OBJECTIVE
To work with a professional organization having a strong vision and mission to appease it’s own growth and development providing simultaneous opportunities for knowledge expansion and growth of my own self and further strengthening my foundation.

ACADEMIC PURSUITS
University Education.
	Examination
	Board/University
	Year of Passing

	B.Com
	Mumbai University
	March-2004

	H.S.C
	Maharashtra State Board
	March-2000

	S.S.C
	Maharashtra State Board
	March-1998


Work Experience:

1. Currently working as Senior Accountant reporting to Treasury Manager- Finance in AL SAFEER GROUP OF COMPANIES (SHARJAH-U.A.E) since March-2010 

2. Worked as Senior Executive – Finance & Accounts reporting to Vice President – Finance & Accounts in M/s Flemingo DutyFree Shop Private Limited From June-2007 to January-2010-Mumbai-India.

3. Worked as an Accountant and Auditor with M/s M S U & Co Chartered Accountants. From May 2004 to June-2007) Mumbai-India
Computer Proficiency:

· ORACLE 11G APPLICATIONS (CURRENTLY WORKING)
(MODULES - AR, AP, CM & JN)

· EBIZFRAME (ORACLE 6 G)

· TALLY    (TALLY 5.4, TALLY 6.3, TALLY 7.2)        
· MS OFFICE (MS-Word, MS-Excel
WORK EXPERIENCE & EXPOSURES:
· Currently working as Senior Accountant reporting to Treasury Manager- Finance in AL SAFEER GROUP OF COMPANIES (SHARJAH-U.A.E) since March-2010 in Corporate Finance in Head Office. All the company functions (Finance, Administration, Human Resource, Purchases, Logistics etc) are handled by Head Office in SHARJAH. 

AL SAFEER GROUP OF COMPANIES, a diversified conglomerate brings a variation offering the choicest of Shopping and Entertainment across the Gulf with interests in Retails, Shopping Malls, Cinema, Food Outlets, Real Estate, Hospitality, Furniture, Manufacturing, Trading etc. Having more than 50 Outlets with 4 Malls & Hotel across U.A.E and branches in Sultanate of Oman and Qatar
Job Profile & Responsibilities:

· Looking after all Financial & Banking activities of the Company.

· Reviewing daily Bank Statements of 20 Different Banks for checking up of daily deposit of Cash of previous day with support of Sales statement provided by Sales Accounting Team.
· Comparing the Sales Statement with bank deposits and reporting any Short/Excess deposit of Cash & Credit Card with sales accounting team.
· Checking up of short/excess credit given by the bank.
· Co-ordinating with Store Managers/Head Cashier for short cash deposits to bank or delay in deposit for the same.

· Looking after all Loan Liabilities of the Company comprises of Short Term Loan, Long Term Loan and Trust Receipts Loan etc.
· Daily updating of all Loan Liabilities (including New Drawdown, Monthly Installments & Settlement of loans) and providing the Management with complete Loan Statement Schedule with facility utilized & facility available with banks.
· Maintaining Facility Details, Bank Limits, Facility Utilized and Unutilized Facility etc.

· Preparation of Cash Flow Budget according to the bank facilities with respect to the Financial forecast.
· Preparing & processing loan documents for Local/Import payments.

· Looking after all Funds Transfers to bank with keeping a watch at maturity of loans.
· Maintaining required balance in the bank at the time of due dates of loan i.e Installments, Settlement, LC Acceptance payment and daily Vendor’s cheques.
· Arranging funds and remitting Import Payments in multi currencies and accounting for the same.
· Taking care of companies Confidential Banking/Loan correspondence.
· Inter-Companies reconciliation.
· Monthly Bank Reconciliation of different currencies including AED, USD, OMR etc.

· Monthly Loan Reconciliation.
· Labour Guarantee Reconciliation.

· Providing and making arrangements for POS machines for new locations and already running locations.
· Worked as Senior Executive – Finance & Accounts reporting to Vice President – Finance & Accounts in M/s Flemingo DutyFree Shop Private Limited from June-2007 to January-2010 in Corporate Finance in Head Office-Mumbai-India. All the company functions (Finance, Administration, Human Resource, Purchases, and Logistics etc) are handled by Head Office in Mumbai - India. 
Flemingo the only private sector duty free shop commenced its business in Delhi with the opening of its four shops at Indira Gandhi International Airport.
Apart from Delhi Flemingo operates in Ahmedabad, Amritsar, Calicut, Chennai, Goa, Jaipur, Kolkata, Lucknow, Mangalore, Trichy and Trivandrum. Flemingo International operates 33 DFS in Kenya, Tanzania, Srilanka and Dubai and having its Head Office in Mumbai and the Company has two other subsidiary companies namely Flemingo (DFS) Pvt Ltd and Flemingo Jewellery India Pvt Ltd.
Job Profile & Responsibilities

· Handling of CHA (Clearing House Agent) Reconciliation & Payments as per Quotation
· Direct Payments in respect to License Fees, Royalty Fees, Warehouse Rent, Electricity charges monthly as per Agreement to Airport Authorities of India. (Regarding Duty-free Shop at Airports in India of all above 3 Companies, Total 14 Airports including 4 Airports relating to Foreign currency payments i.e. $USD)

· Reconciliation of Airport Authority A/c due to variances cause by Exchange difference, Disputed Amount etc

· Travelling to all different locations for Airport Authority reconciliation with Airport Commercial Officers.

· Handling of TDS related matters, i.e. Timely deposit of TDS, Filing of Return etc

· Maintaining Fixed Assets Register & Relevant documents and passing related entries for the same. Preparing Depreciation Schedule for Balance Sheet both as per Income Tax Act & Companies Act

· Looking after Import Remittances in Foreign Currencies i.e. (USD, GBP, EURO) as per Goods Receive Notes and issuing Debit/Credit Note as required and maintaining reconciliation for the same, pass down the necessary fluctuation entry and valuation entry at end of the year.

· Comparing Bill of Entry with the Invoices receive from Exporters and preparing necessary documents for direct remittance into their Bank account such as Form 1A, Declaration, Bank Covering Letter, Swift Code of Bank etc.

· After Foreign remittance, follow up with bank for Swift Copies that is to be submitted to exporter for reference.

· Ledger Scrutiny of Vendors, Reconciliation & Final Settlement.

· Indian & Foreign Currencies – Bank Reconciliations.

· Transferring fund to different location as Imprest to Location Manager in different locations and accounting the expenses for the same in Head Office.

· To keep proper co-ordination with location of proper & timely fund transfer to their respective account

· Accounts training to New Joiners and helping them to understand the whole method and system of accounting and software.

· Calculation and Passing the entries of Prepaid Expenses.

· Checking-up of Security Deposits with bank and proper accounting for the same.
· Worked as an Accountant and Auditor with M/s M S U & Co Chartered Accountants (Formerly known as M/S Jasti Kumar Pinto & Associates). From May 2004 to June-2007.
Accounts handled:-

	Company
	Industry

	M S U & Co Chartered Accountants
	Chartered Accountants

	F4 Solutions Private Limited
	Consultancy & Recruiting Firm.

	EssayKay Network and Marketing Private Limited.
	Networking Consultant.

	Dunimma Engineers & Divers Enterprises Pvt Ltd
	Divers & Marine Serivces.

	Rohit Mohit Construction & Corrosions
	Construction.

	
	


Job Profile:

· Maintaining accounts of clients in Tally (4.5, 5.4, 6.3, and 7.2) and in Ms.Excel.
· Maintaining Income tax, Service Tax of all clients.

· Preparation and Filing of Returns with respect to Income tax, Service Tax, T.D.S, Salary returns.

· Entering and Preparing of Vouchers, Cash/Bank Receipts, Purchase/Sales Vouchers, Maintaining petty cash, Maintaining clients records and other routine with respect to day to day office work.

· Reconciliation of Vendors & Debtors.

· Scrutiny of Ledgers.

· Bank Reconciliation. 

Audits Handled:
	Company
	Assignment
	Industry

	Accenture India Private Limited
	Statutory Audit
	Consulting, Outsourcing & BPO.

	Accenture Services Private Limited
	Statutory Audit
	Consulting, Outsourcing & BPO.

	Biba Apparels Private Limited
	Internal Audit
	Mercantile manufacturers

	Samarth Foundation & Irrigation Pvt Ltd.
	Statutory Audit
	Structural construction

	Orion Commodities & Services Pvt Ltd.
	Statutory Audit
	Commissioning agents

	Avert Society
	Internal Audit
	Financing intermediaries

	Callone
	Statutory Audit
	Consultancy & Recruiting Firm

	DG False Flooring Private Limited
	Statutory Audit
	Tiling & Flooring Company


 Job Profile:
· Scrutiny of Ledger Accounts, Vouching & verification of Expenses, Sales, Purchase, Fixed Assets, Bank & Cash with reconciliation.

· Ledger Scrutiny of Creditors & Debtors & also conducting Creditor’s Circularization process.

· Conducting Physical Verification of Fixed Assets.

· Checking and reconciling payroll, reimbursements and Final settlement entries.
· Checking TDS related entries and timely deposit of TDS into Government Treasury

· Preparing Balance Sheet, Profit & loss A/c, Schedules & Grouping.

Hobbies & Extra Curricular Activities:-
· A sports enthusiast – Especially enjoy playing & watching Cricket.
· Food, Travelling & Music. 
Other Personal Details:
	Date of Birth
	06th August 1982

	Nationality
	Indian

	Martial Status
	Married

	Language Know
	English ,Hindi 


Passport Details:

	
	

	Date of Issue
	03RD August 2010

	Date of Expiry
	02ND August 2020


I shall endeavor to serve any organization to my full potential. I hereby declare that the above information provided by me is true and is given in true sincerity.

Thanking you in anticipation,

Yours truly,

ZAMIR 
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