                      


OBJECTIVE:

To venture into a challenging position in a fast growing organization that would help utilize the abilities developed through my experience and education; and provide an opportunity to contribute towards the future development of the company, and also for professional growth based on performance. 

Technically skilled accounts payable and General Account specialist responsible for processing over  thousand invoices per month.  Excellent attention to detail coupled with strong organizational skills ensures a streamlined and efficient payment process. Proven ability to maintain precise records and proficient in a number of accounting applications. A hard worker with strong vendor relations and communication skills.
Expected or Desired Job:

Account / Finance.
Total Experience:- 1 Year. 


WORKING EXPERIENCES:

· SESA GOA VEDANTA LTD

 Working as Graduate trainee under “Value Added Business” 
from 11Th September 2017 To Present. 
Duties & Responsibilities:

· Processing GRN in SAP (for different location and materials)

· Processing all transactions in SAP

· Planning release slips

· Creating stock movement report 

· Ensuring availability of stock

· In process item

· Reconciliation

· Keeping track of every transaction. 

KEY SKILLS:
· Good communication skill.

· Computerized accounting with tally. 

· Office automation tools and MIS.

· Internet and ecommerce management.
· Management accounting and income tax.

· Ability to work with individuals at all levels within the organization.

· Effective team member with effective interpersonal and communication skill.

· Desire and commitment to achieve which is derived from my willingness to continually  

learn and develop to obtain both personal and corporate goals and objective.

· Analytical thinking, planning.

· Strong verbal and written communication skills.

· Problem analysis, use of judgment and ability to solve problems efficiently.

· Cooperative, competent, patient and hardworking.
         ADDITIONAL QUALIFICATION:

· Advance Excel, Microsoft Word and power point.
· Practical component of information technology.

· Computer hardware and networking certificate.
	EDUCATIONAL QUALIFICATIONS:

	Course
	Year of passing
	University/Board
	Institute
	Class

	BCOM
	2017
	Goa University
	Narayan Zantye College Of Commerce
	First

	12th
	2014
	Goa Board
	Shri Shantadurga Higher Secondary School
	First

	10th
	2012
	Goa Board
	Our lady of Grace High School
	First


PERSONAL DETAILS:

           Nationality
     :  Indian

           Date of Birth
     :  Oct 05, 1996
           Marital status
     :  Single
 


           Language known:  English, Hindi, Urdu, Marathi, Konkani

           
DECLARATION:

 I hereby declare that above mentioned information is true according 
 to my knowledge and skills.

(Nasima)
CURRICULUM VITAE





NASIMA 





Email add: � HYPERLINK "mailto:nasima.381409@2freemail.com" �nasima.381409@2freemail.com� 











