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ACCOUNTANT

E-mail: sameena.381467@2freemail.com 
Service oriented professional with 2 years of proven work experience in Accounting & Daily work. Pressure and tact to deal with multicultural personnel. Proactive well–organized team player with good communication, coordination, organizational, interpersonal and time management skills.     

Achievements









                                         

· Meticulous and well-organized team player with excellent communication , organization , coordination problem solving and time management skills
· Willingness to accept greater responsibilities coupled with self motivation to be a valuable resource and contribute to the success of the organization 

· knowledge about the accounting so the daily transaction is recorded through proper way

· Strong commitment to service excellence 

Career Progression









· 2 years working experience as an Audit Assistant in a Chartered Accountants Firm.
Duties and Responsibilities









· Handling all types of accounts up to finalization
· Preparation of Trial Balance, GL Maintenance, Financial reports, Cash flow and Fund flow statements, Manage Budgets, Proficiency in all kinds of Bank Transactions, Re conciliation of Bank, Debtors, Creditors and Stock .
Education












· SSLC from Kerala

· Pre Degree from Calicut University
· B.Com from Calicut University

· Doing C.A- I.P.C.C (One Group Completed)   
Additional Qualification   


· PGDCA
· ITT
· Tally, Peachtree
· Quick Books

Personal Details 

Nationality 
:
Indian

Date of Birth
:
04th May 1984
Marital Status
:
Married
Languages
:
Arabic, English, Malayalam, Hindi & Tamil 
Visa status                           :        Tourist visa

Enter daily transaction 


Great Accounting Skill


Knowledge about Manuel   accounting


Excellent customer service skill


Coordination skill


Effective team player


Hardworking-Reliable-Sincere


Confident – self starter – flexible


A cool head


An ability to delegate appropriately











