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SALEEM
E-Mail: saleem.381525@2freemail.com
Carrier Objective:

To be a part of an organization where I can grow in terms of knowledge, skills and attitude and put to an effective use my analytical abilities and professional competence in the areas of accounting, auditing & strategic budgeting, so as to align self development with organizational development.

Carrier Summary:

· A dedicated and organization oriented professional having excellent knowledge of accounts and finance having more than 10 years experience.

· Proficient in finalization and review of monthly Accounts of the Group Companies.

· Excellent in financial planning, controlling cost and reporting framework.

· Excellent in checking and laying down suitable internal controls in the system.


· Experience in preparing annual budgets

Personality traits:

· Exhibits strong initiative to ensure efficient and effective completion of task.

· Team player with good organizational skills, strong accounting and system knowledge.

· Uses initiatives to develop effective solution to problems.

· Ability to give the best result in pressure situation.

· Ability to control and supervise the persons.

Key Responsibilities handled:

· Managing team of Accountants for smooth & timely execution of various accounting processes.

· Handling Statutory and Internal Audit.
· Preparation of monthly MIS and Financial statements to the management.

· Preparation of Cash flow reports, Budgets and Funds Management.

· Maintenance of Financial Accounts and handling Service Tax, TDS matters for the Group.
· Project Management- Preparation of Project Cost Sheets and their profitability analysis, Invoicing, Reconciliation of Receivables and Debtors Ageing Analysis.
· Vendor Management-dealing with internal and external customers, Issue of payments.
· Handling Audit queries of internal and external Auditors.
· Analysis of various MIS Report and reporting it to the management.
· Monitoring of funds & transfer the excess in investments.

· Consolidation of Group Accounts.

· Variance analysis between budgeted and actual spends with reasons thereof.

· Monitoring revenue and expenses.

· Establishing chart of accounts.

· Defining accounting policies and procedures.

· Preparing Bank Reconciliation Statements and monthly MIS reports.

· Monitoring cash to avoid unnecessary expenses.

· Service Tax: Preparation and filing of Service tax return on half yearly basis & ensure timely monthly payment of output Service tax.

· Review the Balance Sheet accounts and Profit & loss accounts at macro level & ensure integrity of all reported financial statements.

· Co-ordination with Company Secretary for Minutes.

Computer Knowledge:

· Expert in SAP B1.

· Familiar with accounting packages like SAP & Tally
· Proficient in use of MS Office.
Achievements:

· Independently taken charge for preparing consolidated segment and getting the same audited with Statutory Auditors.

· Actively participated in SAP implementation team as a Power user and independently handled Migration from Tally system to SAP system.

· Updation of Statutory compliance Registers as per New Companies Act 2013, with help of company secretary.
· Co-coordinated with Company Secretary for filling Annual returns as per New Companies Act 2013.

· Conversion of Public Limited Company to Private Limited Company & Private Limited Company to Public Limited Company

· Reducing 25% Lodging Expenses.
Professional Experiences:

· Working as Assistant Manager – Accounts and Finance in Aparajitha Corporate Services (P) Limited from September’06 to April’18.

· Working as Accounts Assistant in Jainsons Corporation Limited from September’05 to August’06.
· Working as Audit Assistant in Selvaraj & Associates, Chartered Accountant firm from May’04 to July’05.
Academia:

· Master of Commerce at Madurai Kamaraj University (D.D.E) during 
2004 – 2006
· Bachelor of Commerce at Yadava College during 2001 - 2004
· HSC at Balamandiram Hr.Sec.School during 2000 - 2001
· SSLC at St, Mary’s Hr. Sec. School during 1999 – 2000
Personal Details

Date of Birth: 

19th April, 1984

Languages Known:
English and Tamil
Marital status: 
Married

Visa Status:
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