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SUMMARY 
A meticulous internal auditor with an understanding of the internal workings of the organization and a successful accountant with 4 years experienced in ledger processes, reconciliations and streamlining reporting 

Professional Development

Certificate in International Auditing from ACCA, UK 

Certified Internal Control Auditor from IIC, USA 

Professional Experience

SAUD BAHWAN GROUP LLC, Muscat, Oman

March 2014 – June 2018
Internal Auditor

· Lead, plan and performed financial and operational audits
· Successfully implemented a telephone expenses monitoring system to reduce the unwanted telephone expenses. 
· Developed different kinds of analysis reports to compare the budget with actual in order to prepare the annual business plan. 
· Conducted comprehensive inventory reviews in stores while coaching staff on how to correct and prevent errors.
· Analyzed audit results to determine methods for increasing profits and decreasing unnecessary costs.
· Developed and maintained effective and professional working relationships with all levels of staff within the organization.
SREE VIJAYALAKSHMI SILKS INDIA PVT LTD, Kerala, India

August 2012 – February 2014
Accountant

· Analyzed and maintained an adequate system of accounting records and comprehensive set of controls designed to mitigate risk.
· Enhanced the accuracy of the company’s reported financial results and ensured that results comply with generally accepted accounting principles.

· Supervised the accounting department in the areas of payroll, accounts receivable and accounts payable including local, state government reporting requirements and tax filings. .
· Reviewed general ledger detail, trial balance and monthly journal entries.

· Managed monthly bank reconciliation of approximately Rs. 4 crores.
· Reviewed petty cash receipts on a monthly basis to determine if purchases are within the qualifying guidelines. 

· Supervised and trained accounting assistant to perform various accounting duties.
Manappuram Finance Ltd, Kerala, India

June 2010 – July 2012
Assistant Accountant

· Performed daily cash management analysis of the check register.

· Maintained customer confidence and protects operations by keeping financial information confidential.
· Performed all the company’s bookkeeping and accounting functions.
· Coordinated annual financial audit with external audit team. Met all deliverables in a timely manner for a successful audit. 
Educational Qualification

Master of Commerce 

2010 – 2012

MK University, Tamil Nadu



Specialization: Finance 
Bachelor of Commerce


2006 – 2009

Kerala University, Kerala



Specialization: Taxation
Key Skills and competencies 

· Carry high professional ethics.

· Self motivation.
· Analytical and methodical when approaching problem

Interests


Reading, Travelling and interested in knowing different cultures
certifications


Certificate Course in Tally (Dec 2012) with ‘A’ grade from ECIT, Govt. of India Enterprise
Computer Knowledge

AS – 400 (Automobile Trade) 

Muziris (Textile Trade)


MS Office 
Personal Information
Nationality
:
Indian

Marital Status
:
Bachelor 

Languages Known 
:
English and Malayalam
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