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Dear Sir/Madam:
I wish to apply for the post of Civil Site Engineer as advertised position in your company. The position seems an ideal opportunity for me as it matches my experience, knowledge and career aspirations.
I have total 5 years’ of experience in my profession.
As you can see from my CV, I have experience in civil engineering projects within the building constructions. During my career I have participated more than 10 projects.
My progressive engineering experience has provided me with the opportunity to develop strong client relation building skills and an ability to lead multi-disciplinary teams. I am experienced at applying the principles of civil engineering when planning, designing and executing the construction of structures.
I enclose my resume for your review and look forward to meeting with you in the near future. Should you have any questions or require clarification on any information please contact me at the above telephone number.

I would welcome the opportunity to talk to you and I hope that you will invite me for a interview. I thank you for your time and I look forward to hearing from you.
	Summary
	

	· 5+ years of Experience in Civil Industry in Execution (RCC & Finishing)  
· Expertise in Site execution (Checking of steel and shuttering, Block Work, Plaster) and Site Bills
· Working Experience in preparation of P.T Slab
· Working Experience of Hydraulic Rotary Pile
· Providing Monthly reconciliation & Reports as per works done 


	Work Experience
	

	Organization
	Period
	Designation

	Pandey Earthworks Pvt. Ltd.
	25.10.2017 to 09.06.2018 (8 months)
	 Site Engineer

	R K Infra Techno-Clinic Services P Ltd
	06.05.2017 to 24.10.2017 (5 months)
	 PMC Engineer

	Teejan Trading & Contracting Co LLC (OMAN)
	15.09.2014 to 08.09.2016 (2 yrs.)
	 Site Engineer

	Pandey Earthworks Pvt. Ltd.
	01.06.2013 to 06.09.2014 (1.3 yrs.)
	 Site Supervisor

	N.D. Narayankar & Associates
	01.05.2012 to 07.05.2013 (1 yr.)
	 Auto Cad Draughtsman


	Skills
	

	Execution & QA/QC
	Steel Checking, Shuttering Checking, Layout Checking, Plaster, Block work Checking

	Office Work 
	Site Bills, Reconciliation, DPR, Quantity Analysis, Checklist, DLR,  Concrete Requirement, Issue slip, Material requisition 

	Software
	MS-Office, AutoCAD (2D&3D) & ERP(learner)


	Project Details
	

	PANDEY EARTHWORKS PVT LTD
	Residential & Commercial Bldgs, Clients – RBI, MAN Infra, Ratnakar & Dudhwala.

	Role/Responsibilities
	· Monitor project progress and handle any issues that arise
· Discussing hurdles of sites & reporting to manager
· Project coordinates utilize spreadsheets to track progress, budgets, dates, and other information
· organize contracts, financial files, reports, and invoices, and perform administrative duties such as ordering office supplies, bookkeeping, and billing
· Act as the point of contact and communicate project status to all participants 
· Work with the Project Manager to eliminate blockers
· Coordinating with Contractors For Daily work Progress

· Preparing Daily & Weekly Progress Report 
· Checking of Measurement Sheet as per the work done
· Checking of site bills
· Quantity Analysis and Finalizing with Estimation Structure Wise

	R.K.Infra Techno Clinic Ser. Pvt. Ltd.
	Residential & Commercial Bldgs, Clients – Empire & Renaissance

	Role/Responsibilities
	· Monitoring and administering the QA/QC on whole site and ensuring incorporated materials on site are in compliance with the plans and specification

· Assuring that the work is performed as required by the contract and meets or exceeds the required qualities

· Assuring the acceptable quality of materials, processes and workmanship in the project work

· Following up the concreting works in a presence of the Engineer, slump test and cubes preparation for the compressive test 
· Finishing work checking in a presence of the Engineer, block, plaster, painting, tiling & kitchen cabinets
· Follow & maintain Company standards of Quality in accordance with Company Quality System requirements
· Taking Daily Safety precaution as instructed by Safety Officer

	Teejan Trading & Contracting Co LLC
	10 Nos of G+1 structure at Location Oman, Client - Royal Oman Police Project

	Role/Responsibilities
	· Supervising Day to Day operations
· Checking of steel according to the drawing provided by R.C.C Consultant
· Checking of Shuttering according to Architectural drawing 
· Checking of Concrete Preparation on site Before Concreting.
· Taking Daily Safety precaution as instructed by Safety Officer

· Coordinating with Contractors For Daily work Progress

· Preparing Daily & Weekly Progress Report 
· Checking of Measurement Sheet as per the work done
· Checking of site bills
· Quantity Analysis and Finalizing with Estimation Structure Wise
· Providing Material Requisition, Bulk Material

· Monthly/Daily bulk Material Requirement

· Monthly Steel Reconciliation, Monthly Concrete M.B.

· Signing of Material Issue Note
· Signing of checklist
· Follow-up with R.C.C Consultant and Architect For Details/Query


	Personal Strengths:
	

	· Ability to quickly embrace and understand new technologies.

· Ability to work independently to achieve results from stated direction, standards and objectives.

· Ability to maintain quality delivery within multiple concurrent activities.

· Positive attitude, Hardworking and good team player.


	Personal Details:
	

	
	

	Date of Birth
	15th June, 1988

	Nationality
	Indian

	Sex
	Male

	Marital Status
	Married

	Languages Known
	English, Hindi, Marathi & Arabic (learner)

	
	


I hereby declare that the information furnish above is true and correct to the best of my knowledge and belief.
Vinod 

�


Vinod 


(Diploma in Civil Engineering)














Contacts:





     


�� HYPERLINK "mailto:vinod.381618@2freemail.com" �vinod.381618@2freemail.com� 
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