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CAREER OBJECTIVE 

To work in a challenging position where acquired expertise, creative talents and commitment to excellence will have valuable application. To seek out new dimensions to enhancing my career.
PROFESSIONAL SUMMARY
· Resourceful and Innovative 

· Ability to work on own initiative 

· Team worker  

· Sincere and Hardworking

· Excellent communication and organizational skills

· Always willing to take up new challenges

ACADEMICS 
· Bachelor of Business Management from Kannur University in 2008

· Higher Secondary Education (HSE ) from St Michaels Anglo Indian higher Secondary School 

· 10th from St.Michaels Anglo Indian Higher Secondary School
WORK EXPERIENCE: 
·  As a Store Keeper in  Waterbird Water Treatment chemicals LLC,Dubai, from March 2014 to April 2018.
· As a Stores assistant   in KELTRON COMPONENT COMPLEX Ltd. In Kerala from April 2010 to July 2012
JOB PROFILE IN WATER BIRD WATER TREATMENT CHEMICALS LLC:
      Job Description
· Arranging Raw materials for Different types of Water treatment Products as per the requirement of Production Department.
· Making the GRN for Raw Materials and Final Product Invoice Making.
· Preparation of Stock List for All Materials in stores.

· Documentation for Finished Goods Products delivery to Customers.

· Documentation for Exporting and importing of materials.

· Material arranging in warehouse as per Safety standards.
· Conducting Safety trainings to warehouse workers as per safety policies.

· Coordinating with production department and quality dept approval of materials and stock of materials.
· Supporting to Account department to making Tax Invoices(SAGE Software & ZETA Software)
· Materials arranging as per the purchase orders and delivery schedule.

JOB PROFILE IN KELTRON COMPONENT COMPLEX LTD:
     Job Description 

· Inspection & Inventory of all incoming Materials.
· Making the Material Receipt Note for the Incoming bill of Materials.
· Making a Monthly Stock Statement Cross verification between System &                  Physical Stock.
· House Keeping & Arrangement & Safety precautions In the Store Level.
· Maintains the stock area, warehouse, and other work areas in a clean and orderly      condition.

·      Reporting to Purchase Dept regarding the need/demand of items so that the future orders could be placed accordingly.

· Receiving the materials,
· Follow up of the LPO.(Local Purchase Order).
· Proper delivery of material to customers on promised time.
COMPUTER SKILLS

· Ms Word, Ms Excel, Ms Power Point

· Visual Basics

· Tally 

· Foreign accounting
PERSONAL DETAILS

Date of Birth


 : 
 22nd June 1987
Languages Known   

 :  
 English, Hindi, Malayalam, Tamil
Nationality



 :  
 Married
Visa Status



 :  
 Visit Visa 


Hobbies 



 :   
 Travelling & Sports                                           
PASSORT DETAILS
Place of Issue


 :
Kozhikode

Date of Issue


 :
18/02/2009
Date of Expiry


 : 
17/02/2019
The facts stated above are true to my knowledge and belief.

                                                          
AGHILESH 
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STORE KEEPER


  












