	[image: image1.jpg]


[image: image33.png]


[image: image37.png]




	

	[image: image2.png]


Key Skills
	
	[image: image34.png]# elew chill

uuuuuuuuuuuuuu




[image: image3.png]


Profile Summary

	MIS
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Finalisation of Accounts
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Annual Budget with Financial Analysis
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Monthly Book Closure
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KPI with Variance Analysis
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Taxation & Statutory compliance
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Internal Auditing
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Revenue &Debtor Management
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CAPEX Management
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GL Review
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Team Building & Leading
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	· 5 + years of Experience in the field of Accounting &Finance
· Management of financial accounting operation for the organization including collections, purchase, receivable, deposits, disbursements, fixed assets and Inventory.

· Preparation & presentation of monthly and quarterly management reports to management along with KPI Indicators
· Preparation of Annual Budget and Forecast statement including revenue forecast with associated overheads and breakdown of Expenses.
· Monthly book closure with finalization of revenue, costs and tax payments
· Tax returns
· Excellent abilities in analyzing complex problems to develop corrective action alternatives; preparing comprehensive, clear, concise reports; directing, training and evaluating staff; maintaining objectivity and impartiality.
· Preparation of SOP in relation to designing Process flow of Financial operating cycles of business
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Soft Skills
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Education
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	· Chartered Accountant from ICAI, in 2011
· Diploma in Business Management fromICFAI, 2010
· Advanced Diploma in Business Management fromICFAI,2011

· B.Com (Honours), from Calcutta University, in 2007
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Work Experience
 Accounts & Finance Advisor with Tax Consultancy( July ’17 – Date)
· Tax and statutory compliance along with preparation of data for tax returns of firms
· Preparation of Accounts and issue of MIS reports along with P/L overview
· Internal Audits comprising of Tax Audit, Stock Audit and Fixed Asset Audit
 MIS Manager, Travel Food Services Kolkata Pvt Ltd ( Aug ’14 – July ’17)
Key Result Areas:

· Monitoring of Accounting entries and implementation of Accounting control procedure
· Accounting and monthly book closure along with Tax payment GL reconciliation.

· Preparation & Presentation of MIS. (Outlet wise Profit & Loss statement along with KPI indicators)
· Preparation of Annual budget and projected statements with review of past trends.
· Manage the entire information reporting process across the organization. Ensure timely reporting of key metrics.

· Revenue management by Finalizing Reported revenue including statutory compliances related thereto
· Provide timely data, financial models & project reports to management for various decision making for new investments and ventures.
Achivements:

· Awarded “Employee of the month”  for the month of August 2016 

· Have compiled and designed the SOP of Finance Work Process and Accounting Pattern ( Company was founded in Jan2014)
Audit & Finance, BDS Foods Private Limited ( Sanjeev Kapoors The Yellow Chilli)    (Jan ’12 – July ’14)
Key Result Areas:

· Preparation &Finalization of Books of Accounts 
· Payroll and tax management
· Preparation of projected financial statements
· Ensure statutory compliance levels meet necessary standards.
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Technical Details
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· Ms Office (MS word, Ms Excel, Ms Power Point)

· Tally ERP Software

· Outlook , Email,Preparation of Worksheets and Database Management.
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Personal Details
Date of Birth: 20th August 1986
Hobbies: Intraction with people and Travelling
Languages Known: English, Hindi & Bengali
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Shruti 


To establish a growth –oriented career in an national or international organisation that optimises my skill set, synergizing with the organisational goals.








�� HYPERLINK "mailto:shruti.381699@2freemail.com" �shruti.381699@2freemail.com� 





						











Team player


Communicator


Innovator


Thinker


Self Motivated











