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SHAMEER 
E-mail:  shameer.381800@2freemail.com 
Total Experience: 8 Years

Gulf Experience: 5 years

Present Address

Kerala -Malappuram
Personal Data

Date of Birth     : 27/07/1989
Place of Birth     : Tirur
Sex                  : Male

Nationality        : Indian

Marital Status    : Single
Languages        : English, Hindi, Arabic, Malayalam, Tamil, 

Passport Details

Place of Issue      : Malappuram
Date of Issue       : 20/11/2008      

Date of Expiry      : 19/11/2018

	CAREER OBJECTIVE
          Seeking suitable post in your organization where my past and varied experience would be fully utilized and where making a significant contribution to the success of my employer will gain me career advancement opportunities. Aim to work hard in real corporate environment, which would help me to improve my personality traits and be creative in using my skills and proficiency in the best possible way to achieve professional Excellence and be an asset to the organization enabling mutual growth.

 EDUCATIONAL QUALIFICATIONS
Qualification

Board/Institute/University

Bachelor of Commerce
BCOM –Calicut University 
PLUS, TWO

Board of Public Examination, Kerala, INDIA

S.S.L.C

Board of Public Examination, Kerala, INDIA

 SUMMARY
· Excellent communication
· Interpersonal skills

· Self-correspondence skills

· Hard working mind
· Able to work as a part of a team

· Confident to handle any situation arising in the course of employment
COMPUTER KNOWLEDGE
· Good command over MS Office (Excel, Word, PowerPoint etc)

· Internet and email.
· System Trouble- shooting.

· Adobe Photoshop.
Accounting Software’s
· Tally

· E-travel 2000
· Travel soft professional 



PROFESSIONAL EXPERIENCE IN DUBAI 
(worked with a well reputed company’s in United Arab Emirates)

     Apr 2009to Aug 2010
     Company Name       : DEIRA TRAVEL&TOURIST AGENCY CO LLC (IATA) (Accountant)
    Nov 2013 to Jul 2015    
     Company Name       : AL MAGEEB TRAVLE & TOURIST AGENCY  ( Reservation & Ticketing)
From Aug 2016 till working
          Company Name   : RAJEEV TRAVEL AND TOURISM. L.LC  (Travel Coordinator)                          
Duties & Responsibilities 
· Using Sabre travel network

· Tickets Online purchasing

· Purchase Order processing

· Invoicing &Voucher creations

· Receivables & Payables management

· Salary matters

PROFESSIONAL EXPERIENCE IN INDIA 
April 2008 to Jan 2009
Company Name

: CREATIVE COMPUTERS, TIRUR
Duties & Responsibilities 

· Billing &Invoice creations 
· Handling debtors & creditors
· Purchase Order processing
· Handling cash transactions

Dec 2010 to Nov 2012

Company Name

: MOOPAN TVS, TIRUR
Duties & Responsibilities 

·   Accounts & Inventory management
·   Receivables & Payables management

·   Bank Reconciliation

·   Service Tax matters

·   Salary matters

·   Purchase Order processing

DECLARATIONS

I hereby declare that the above information and details are true and correct to the best of my Knowledge and belief.
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