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Vineed



                       
	

	(  vineed.381870@2freemail.com

	


Highly motivated and 
enthusiastic accounting professional with 10+ years experience, currently working towards obtaining CMA designation. Strong understanding of all aspects corporate accounting and 
financial management. Possess large spectrum of experience in accounts payable, receivables, billing, general ledger, reconciliation, month end closing, and Inventory accounting. Awarded as the “Best 
Employee” from finance for the year 2017.
Disciplined organizer and able to manage multiple assignments while under pressure to meet tight deadlines. Numerate and pays attention to detail. Independent and creative with sound judgment and strategic decision making competencies as well as ability to prioritize and manage time effectively.
	

	Areas of expertise

	


	· Corporate Accounting & Financial Reporting

· Financial Statement Analysis
· General Ledger Entries & Audits
· Month end Reconciliation & Analysis
· Accounts Payable & Accounts Receivable
	· Great Plains, Oracle, IBM Cognos, Quick books
· Cash Flow / Balance Sheet
· Bank & Account Reconciliation Expert
· MS Excel, Word, Power Point, Outlook
· Problem-Solving & Critical Thinking skills


	

	Professional Experience

	


Orbit Showtime Network (Gulf DTH FZ LLC) Dubai 
Senior Accountant (Payable & Receivable) Feb 2014 – Till Date
· Performed corporate accounting duties to support two large multi-site companies which included maintaining accruals, G/L accounts, journals, overseeing disbursements, accounts payable & receivable.
· Processing on average 3000 invoices monthly and managing the approval flow to ensure timely processing of invoices and communicate with vendors regarding all aspects of the accounts payable function.

· Prepare month, yearend closing entries in Great Plains accounting software, annual audit schedules and coordinate with external and internal auditors.
· Assisted with manual and periodic inventories including preparation, cutoffs, audit of counts and reconciliations.

· Prepare journal entries, working papers and departmental analysis for quarterly and year end audits.
· Verifying transaction information; computing charges and refunds; preparing and mailing invoices; identifying delinquent accounts and insufficient payments. 
· Collecting payments from clients, customers, and third party in form of checks, cash, card transactions, and net banking.
· Prepared detailed reports of payable ageing, cash flows, expenditures and assets for tax purposes.

· Supervised invoice processing, purchase orders, expense reports, credit memos and payment transactions.
· Administration and review of payroll and upload into banking system.

· Resolving monthly inter company variances and engage in entire inter company functions.
· Review and process employee expense reports, Housing Loan, petty cash, EOSB and coding payable transactions. 
· Prepare reconciliation of statements and accounts to system sub-ledger accounts to ensure accuracy.
· Participated in the development, preparation, and analysis of financial reports and financial statements.

· Calculate and  reconcile balance sheet accounts including revenue and  intercompany receivables
· Oversaw yearly budget preparation and provide recommendation on discrepancies relating to expenses.
	Professional Experience (continued)


Key Results:
· Received the Best Employee Award for 2017 for outstanding job performance in Finance and assisting in implementing VAT structure in financial systems.
· Restructured the purchase order approval process, which allowed cost center owners to submit invoice for payments faster.

Wafi Hospitality LLC, Dubai.
Accounts Payable Specialist – Jan 2011 – Jan 2014
· Handled daily Accounts payable processes of two companies; timely and accurate processing of invoices, purchase orders, credit memos, bank transfers and payment transaction.

· Calculation of monthly Municipality Service Tax returns and arranging payments.

· Assisting in yearly tax audit from government authorities.

· Posting invoices, and handling General Ledger a/c, monthly bank reconciliation and making statutory payments.

· Preparation of monthly payroll for 300 employees and handling final settlement of employees. 
· Auditing of income from F&B units under Wafi group checking and posting of all the payments received by guest through cash or credit card settlement.

· Assisted in preparing reports and schedules that will be delivered to client end users.
· Handled the process of auditing done by both internal auditors as well as Dubai Municipality auditors and submitting the required documents

· Automating manual and paper-based processes and working closely with IT department.

Key Results:
· Managed the accurate and timely processing of up to 5000 invoices ($1M) per month for large, multi-site organizations.
Cornerstone Interiors LLC, Dubai, UAE.
Staff Accountant – Jan 2009 – Feb 2010
· Assumed responsibility for the full cycle accounts payable / receivable process. Handled data entry, payroll, bank reconciliations, AR reports, quotations, general ledger work as well as bookkeeping and general clerical tasks

· Maintaining accurate input proper expense accounting and prompt payment and filing of paperwork

· Provided assistance in closings and preparing monthly financial statements. 
Key Results:
.

· Operated financial computer systems and furnished senior management with A/P reports summaries and cash flow reports that were consistently praised for their accuracy and timeliness.

	

	Professional Experience (continued)


Cherytech India Pvt Ltd, Bangalore, India.
Accountant Payable, Dec 2006 – Dec 2008, Asst Accounts Payable – Jun 2006 – Nov 2006
· In charge of Accountant payable operations including filing monthly VAT and Central Excise Tax return  payment of invoices

· Prepare various sheets & computation of Sales tax including input & output.

· Handled proofing of checks, communication with outside vendors, bank reconciliations, passing sales and purchase entries, assisting the Controller in the daily banking requirements.

· Processing employees expenses, reconcile and pay tax, assisted payroll preparation by calculating time details and petty cash handling.

· Tracked client accounts and related invoices for tax purposes.

· Acting as intermediary between the client and Tax Authorities for additional documents and information required based on the submitted claims
Key Results:
· Preparing inter-company reconciliation on a monthly basis and resolve all discrepancies in a timely manner
· Rebuilt trust with vendors/suppliers, repairing damaged relationships by ensuring timely, correct payments for all goods/services received.

	

	Education

	


· Pursuing for CMA
· Bachelor of Commerce, 2006 MG University
	

	personal PROFILE

	


Date of birth

:
11th Mar, 1985

Nationality

:
Indian

Sex


:
Male

Marital Status

: 
Married
Languages Known
: 
English, Hindi, Malayalam, and Basic Arabic.
Visa status

: 
On Employment Visa 
	

	Technology Summary

	


MS Office (Word, Excel, Outlook) ( Oracle ERP ( ICC ( Cognos ( Great Plains
	

	

	


