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Post applied for :  Sr. Accountant / Accountant.

EDUCATIONAL QUALIFICATION
:
BACHELOR OF COMMERCE & POST GRADUATE DIPLOMA IN RD from IGNOU.
PROFESSIONAL QUALIFICATION
:
KNOWLEDGE OF ACCOUNTING PACKAGE PREMIER, MENTOR & E-PROMIS CERTIFICATE COURSE IN COMPUTER APPLICATION - MS office (MS word, Excel & power point)
MARITAL STATUS
:
MARRIED 

VISA STATUS 
:       
Transferable 


Date of Birth
:
18/10/1968


DRIVING LICENCE.
:
(Motor light) Abu Dhabi UAE.

Objective 

Seeking a challenging position in Accounts & Finance with a progressive and growing organization would like to fulfil long term career objectives by joining an organization.

Core working Industries  

1. Leading Company : Manufacturing  (Electrical component  & Engineering Service provider. 5.5 yeas.

2. B K Gulf ( Dutco Group ) : Construction 2 years

3. Scott Wilson Kirkpatric : Consulting Engieers 6 years 


Technical Skills 

MS Word, Outlook, Excel, Oracle, data entry and management, knowledge of key accounting principles and procedures.

Core Competencies 

Organizing and planning skills, attention to detail and accuracy, confidentiality, judgment,  information management skills, problem-solving skills, team work, ability to meet deadlines, Stress tolerance. Strategic thinking, strong communication skills, information and task monitoring, problem identification and analysis, Supervisory skills, teamwork.
Financial Experience

Management & Financial Reporting upto finalisation of accounts, General Ledger, Accounts Payable, Accounts Receivable, Asset Management,  Budgeting, Banking, and Audit. Interact with Auditors, Bankers, Insurance, Suppliers, and Customers. Excellent communication skill, inter personal, liaison and problem solving skills with the ability to work in multi cultural environment.Strong team working and multi tasking skills, successfully completing projects within time and budget constraints. Active participation in all company projects and activities. Closely monitoring of Budgeted & Actual figures in every elements of accounts Suggestions to the management for cutting down the overheads wherever possible. Overall supervision of Accounting Functions   Fixed Asset . Review reconciliation’s of Banks, Vendors, Receivables, and Inter-company. Knowledge of relevant accounting software - Premier, Mentor & E-Promise, proficient in data entry and management.
EXPERIENCES:

APPROX 16 YEARS OF WORKING EXPERIENCES



(I)

Leading Company, Abu Dhabi, UAE (USA based Multinational Company),  Electrical Component manufacturing & Services provider.

Designation 

:
Accountant General – 

Posted at 
:
Head Office, Abu Dhabi
Duration
:
20th Oct 2007 to 30-04-2013

Reporting Manager
:
Finance Manager

JOB DESCRIPTION - Accounts  General 

 Overall supervision of Accounting Functions upto finalisation of accounts - General Ledger, Accounts Payable, Accounts Receivable, Cash Management, Fixed Asset, prepayment , bank guarantee., Accurual. Review & reconciliation’s of Banks statement, Vendors, Receivables, and Inter-company. Good working knowledge on job costing. . Closely monitoring of Budgeted & Actual figures in every elements of accounts Approval of Vendor payments, Staff Claims . insurance companies, suppliers, and customers, internal and external auditors.Assisting the Admin department. Good working knowledge of Accounts Receivable & accounts payable, 8 years working experiences in accounts Receivable & accounts payable & general accounting procedures.  Knowledge of relevant accounting software - Premier, Mentor & E-Promise, proficient in data entry and management, 
Review and verify invoices and check requests, enter and upload invoices into system, sort, code and match invoices, set invoices up for payment, track expenses and process expense reports, prepare and process electronic transfers and payments, prepare and perform check runs, post transactions to journals, ledgers and other records, reconcile accounts payable transactions, prepare analysis of accounts, AP aging to ensure compliance monitor accounts to ensure payments are up to date, research and resolve invoice discrepancies and issues, maintain vendor files, correspond with vendors and respond to inquiries, produce monthly reports, assist with month end closing, provide supporting documentation for audits. Management career in Finance/Commercial functions with a reputed organization, 
(II)

Company (B K GULF) Balfour Kilkpatrick Gulf LLC (DUTCO GROUP) Dubai, UAE (A U.K.basedMultinationalcompany), A consttruction company.
Designation 
:
Accountant

Posted at 
:
Head Office, Jebel Ali, Dubai

Duration
:
6th April 2004  to 08th Feb. 2006.

Reporting Manager
:
Chief Accountant

Job Profile:

· Controlling receivable & payables , recoveries and payments Directly involved in supplier payment (sundry creditors), invoicing to customer for product and services.  Reconciliation of suppliers & customers book, bank, Prepayment, assest mangement depreciation adjustment. Preparation of bank transfer letter.

· Allocation of purchase & sub contract invoices against purchase order.

· Posting of invoices as per purchase order,
· Directly involved in supplier payment (sundry creditors)

· Journalizing,
· Preparation of payment voucher, Local purchase order, journal voucher, site material purchase, receipt voucher, petty cash voucher. Petty cash handling.
· Cheque preparation, P
· Reconciliation of supplier book
· Self correspondence

· Documentation with bank.

· Co-ordination with supplier.

Present Salary 
:
AED. 7030/- PM

Expected Salary 
:
Negotiable as per my qualification and Experiences.
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