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CURRICULUM VITAE

CAREER OBJECTIVE

Seeking a suitable placement with relevant training to offer effectively with the best of my endeavours the acquired knowledge and skills, necessary to meet the overall organizational objectives.


SKILLS AND ACHIEVEMENTS

1. Professional training in Human Resources and Administration.

2. Excellent communication skills including Business correspondence, interpersonal skills and typing skills with a typing speed of 45wpm.

Training for the above mentioned skills acquired from Nadia Training Institute, Abu Dhabi.

3. Excellent knowledge of MS Office (Training for MS Excel and MS PowerPoint obtained from Nadia Training Institute).

4. Good knowledge of MS Dos, C++, acquired through the senior school computer programming course.

Prepared a successful C++ software program (along with a printed user manual), for a bogus rent a car agency, as a part of the senior school project with a team of students.

5. Secured consistently an A grade in arts and craft for household items and home decors in each accomplished year of academic education.

ACADEMIC QUALIFICATIONS 

· 3 years degree course in Bachelor of Business Administration (BBA)

Wisdom Institute (Pondicherry University), Abu Dhabi 

· 1995 – 2000 Abu Dhabi Indian School, Abu Dhabi

· Senior School (10 + 2) specializing in Commerce with Computer Science (C++) – Central Board of Secondary Education (CBSE), New Delhi, India.

· All India Secondary School – Central Board of Secondary Education (CBSE), New Delhi, India.
WORK EXPERIENCE

2004 - Present
Special interest in teaching languages, particularly French, to students from various schools, of different nationalities and of all age groups at a personal level, keeping in mind the capabilities and speed of every individual student.
· Successfully tutored the students to improve their scores by systematising and prioritising their work. 

· Aroused their interest and helped them develop confidence. 

· Motivated them to achieve higher grades with self reliable independent study.

· Encouraged group discussions whenever necessary. 

· Trained them to think and make decisions logically and rationally when confronted with unexpected and unknown matter during examinations.

· Provided them with a systematic study plan.

· Individually helped the students to develop the habit of performing better than their previous performance.

INTERESTS

· Work experience (Arts and Craft) – for useful household items and home decors.

· Teaching 

· Cooking 

· Reading

OTHER INFORMATION

Languages:         English, French, Hindi and Urdu

PERSONAL INFORMATION
Nationality:         Indian

Date of Birth:      14/12/1982

