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REY

Email:


rey.382122@2freemail.com 
Nationality: 

Filipino

Visa Status :

Tourist/Visit
Citizenship:

Filipino

	


OBJECTIVE
To work in a company where I can utilize my skills and gain further experience while enhancing the company’s productivity and reputation.
WORK
Inventory Executive/Storekeeper 
EXPERIENCE 
Sharaf DG, Dubai UAE
2015 – 2018




Duties and Responsibility

· Data entry register, record and maintains inventory accountability 
· Tagging and making GRN for new purchased fixed and non-fixed assets in coordination with warehouse staff
· Maintains and updates inventory records of deliveries, receiving, issuing and returning 
· Monitors the property control system which includes moving, returning, issuing and using standard forms 
· Conducts inspection and physical count and verify inventory list
· Prepares Inventory Reports

· Assists in the preparation and maintenance of record of assets for disposal 
· Prepares bar-code and tag number for new purchased assets and damaged bar-code as necessary for inventory reporting
· Assists store manager on his daily activities and operation 
· Performs general office duties including administrative support and IT support
Sales Executive cum Cashier 

Sharaf DG, Dubai UAE





Duties and Responsibility
· Receives payment by cash, check, credit cards, vouchers, or automatic debits
· Issues receipts, refunds, credits, or change due to customers 
· Establish or identify prices of goods, services or admission, and tabulate bills using calculators, cash registers, or optical price scanners
· Answer customers' questions, and provide information on procedures or policies
· Attracts potential customers by answering product and service questions; suggesting information about other products and services
· Opens customer accounts by recording account information and maintains customer records by updating account information




IT Hardware Specialist/Software




Union Christian College (UCC) Philippines





Duties and Responsibility
· Performed troubleshooting, repair and maintenance of computer hardware and software

· Monitored and responded to hardware and software problems

· Lay complex networks using wires, modems, routers and wireless devices

· Monitored and responded to hardware and software problems

· Maintained the local area network of the school and provided network troubleshooting and support

· Conducted analysis and evaluation of system/software proposals

· Provided assistance in the procurement of computers, hardware, tools and other peripherals
EDUCATIONAL 

Bachelor of Science in Computer Science

BACKGROUND 

Micro Computer Technology




Skills
· Highly skilled in providing effective technical support in hardware and software issues including diagnosis and troubleshooting
· Well versed in installing windows, software, applications, antivirus and patches
· Proven record of performing hardware repairs on customer equipment such as servers, desktops, notebooks, tablets, and printers


· Working knowledge of networking devices and printers

· Demonstrated expertise in Microsoft Windows XP, Vista, 7 and 10
· In depth knowledge of popular software and hardware configurations
· Other Skills: Driving
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