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Enterprising, results-driven accounting and finance professional with 24+ years of overall work experience that includes 18+ years of working in UAE with expertise in generally accepted accounting principles, procedures and standards having robust knowledge of VAT. Adept with accounting related ERP software package including Tally 9, PCs, MS operating systems and applications including Office Suite, daily back-ups, able to effectively research/navigate the internet and handle all e-mails in a timely and thoughtful manner.  Ability to apply conceptual, analytical and evaluative skills in accounting operations and provide tactful advice to the managers; skilled at preparing reports or rationale with respect to key accounting decisions. Accomplished in methodically managing company finances for optimum deployment of funds, with an in-depth insight on planning and conducting financial audits. Proficient in preparing structured MIS reports for senior management with detailed analysis having excellent command over both spoken and written English and management of people from different cultures and countries. 
Targeting a top management role to apply competencies in accounting, financial management, inventory management and auditing, improve internal controls, contribute to company profits and maximize shareholders’ wealth.

SKILLS
	• Financial & Accounts Management
	• Handling ERP Software
	• Auditing & Taxation

	• Financial Reporting & Analysis
	• Cash & Bank Reconciliation
	• Cash Flow Analysis & Forecasting

	• Invoice Processing & Payment
	• International Accounts Practices
	• Management Accounting & Analysis

	• Project Management / Accounting 
	• Focussed & Goal Oriented
	• Inventory Management & Control

	• Training & Development
	• Decision Making & Problem Solving
	• Leadership and Team Building


PROFESSIONAL WORK EXPERIENCE
NATIONAL DRILLING COMPANY, ADNOC GROUP 
ABU DHABI, UAE
Career Graph:

· Group Chief Accountant, November 1996 to April 2015

Significant Achievements:

As Group Chief Accountant
· Completed projects worth Dirham 200 million within a span of 5 years.
· Presently managing e major projects for TAKREER Company (ADNOC Group) that includes Abu Dhabi Refinery worth Dirham 11.5 million, Ruwais Refinery worth Dirham 21 million and TAKREER HQ worth Dirham 5.5 million.

· Analyze quarterly and annual financial statements using trend, variance and what-if scenarios and generated specialized ad-hoc reports for management reporting.  

As Group Chief Accountant
· Managed entire accounting activities for all the 5 companies within the group including Catering Service Division, Maintenance Company, Golden Falcon Travels, Al Saqr General Trading Establishments and Neon Environment Services Establishments reporting directly to the Chairman.

Key Responsibilities:

As Group Chief Accountant 
· Manage the operations of accounts department associated with 5 companies associated with the group adhering to the internationally accepted norms and protocols reporting to the Chairman of the organization. 

· Scrutinize the daily revenue journal to highlight variances and ensure rectification of the lacunae to manage the records adhering to the checks and controls. 
· Reconcile monthly accounts to monitor the balances sheet accounts and design action plans in accordance with the current status of the report. 
· Review the accounts payable balance to ensure accuracy and propose action steps and follow up to enable clearance of balance adhering to the limits of 90 to 120 days; accounts payable monthly inventory reconciliations; accounts payable purchase journal and accounts payable/ inventory interface.

· Monitor banks accounts, bank statement data and company’s investments, keep safe custody of Custody of Cheque books, issue cheques as required and analyze and investigate cashiers’ over’s and shorts.
· Prepare bank reconciliations of all company’s Bank accounts, food and beverage control reconciliations and journal, month end journals, balance sheet record to identify and reconcile all items therein, payroll sheets, monthly invoices for clients in the group companies, journal vouchers for month-end closing, monthly Financial Statements for distribution to Department Heads, Executives and asset purchase/disposal report to submit to the stake holders.
· Approve various ledger transactions before posting, payment requests, employee advances and petty cash prior to disbursement of payments.
· Coordinate with the concerned departments in matters concerning accounting related matters and internal control, interact with external auditors and review their reports before presentation to Chairman.
As Group Chief Accountant
· Supervised the team of Graduate Accountants and Business Executives responsible Group contracts with Client Companies, Consultants, Suppliers and Service providers.

· Developed system, procedures and protocols for the central store with high level of involvement to implement ISO 9000-2008 certification managing the process to hire the Certification body. 
· Introduced IT systems in day to day accounting functions, ensured to enable implementation of computerization of all accounts related activities for the entire group. 
· Prepared Daily Sales Reports of the Travel agency for the daily ticketing, payroll documents for the entire Group and open the L/Cs for product Import. 
PREVIOUS WORK EXPERIENCE
Accountant, Alcatel Pakistan Limited, Islamabad, Pakistan, March 1993 to October 1996

Chief Accountant, Avicen (France), January 1991 to February 1993
Audit & Accounts Trainee, Riaz Ahmed & Co. - Chartered Accountants, Islamabad, Pakistan , February 1986 to February 1991
EDUCATION
Articleship from Chartered Accountants Firm, Riaz Ahmed & Company Chartered Accountants - Pakistan, 1991

Bachelor of Science - Mathematics, Statistics & Economics, Punjab University Lahore, Pakistan, 1983

IT Skills:

Microsoft Office, Tally 9 version, Cedi Compta (France) & Sybil (France)

TRAININGS & CERTIFICATIONS
· Management, Motivation, Delegation and coaching training conducted by management consultant at Al Medina Group of Establishments.

· Attended Safety & HSE Awareness Program organized by Health, Safety & HSE, Environmental Consultant.

· International Standardization for Organization – ISO 9001-2008 training conducted by ISO consultant at Abu Dhabi, UAE.

· Course on Information Technology at Abu Dhabi UAE conducted by Areef Computer Training Centre.

PERSONAL DETAILS
Nationality: Pakistan ~ Date of Birth: 01 October 1963 ~ Marital Status: Married
Number of Dependents: 4 ~ Driving License: Posses UAE valid driving license
Language Proficiency: English (Expert) & Urdu (Native)
