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ANITA 
Email: anita.382578@2freemail.com 

Career Aim:
. To seek the position in the esteemed organization as a Librarian where I can utilize the 17 years of progressive experience and my professional skills for performing efficiently. Quality education blended with sense of responsibility enables me to deliver promising work in the professional environment.
Experience:                                                                                                                                                 Name of Organization: Rawal Institution of Management,Faridabad from: April, 2009 to till date.                                        Job Performing:

· Involving Circulation of Books to the users
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  Actively engaging in Books Acquisition
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Maintaining of Serial Control
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Maintaining of Technical Processing Section
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Information & Supply of patent documents to users on request

· Maintaining the stock of the library and updating it as per the requirement
· Managing the different activities in library
Name of Organization   : Khalsa Institute of Mgt. & Tech. Ludhiana Sept, 2001 to April, 2006
Name of Organization   : S.V.Sr.Sec.Vidyalaya, Ghumarwin,H.P.from July.1998 to July, 2001
Professional Background:
· Master of Philosophy in Library and Information Science (M.Phill.), VMU
· Master of Library and Information Science (M.L.I.S.), IGNOU
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Bachelor of Library and Information Science (B.L.I.S.), IGNOU
Academic Background:
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Bachelor of Arts, H.P. University 
Research Papers
1. Anita Kumari and Tekchand Bhardwaj (2010),”Working of libraries is knowledge management” paper presented at national conference on ICT Impact on knowledge and information management, 14th September, 2010, ACCMAN, Greater Noida, UP.

2. Anita Kumari and Tekchand Bhardwaj (2011), “Involvement of libraries in creating literate environment”, paper presented at national conference on Information literacy skills for college librarians in digital environment, 26-27 february, 2011, aggarwal college ballabgarh, Faridabad, Haryana. 
Computer Exposure:

Operating Platform (OS)
: Dos, Windows 98 & 2000

Software Packages

: MS-office 

Internet Literacy

: On-line information Retrieval searching on demand

CD ROM Searching 

: IEEE, ASME, Springer Verlog etc.

Personal Memoranda:
Date of Birth



: 20th Jan, 1974.

Marital Status



: Married

Nationality



: Indian

Languages Known


: English, Hindi & Punjabi
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