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Post applied for: "ACCOUNTANT"

IMRAN 

Visit Visa 

Email Id: imran.382698@2freemail.com 
'OBJECTIVE:

• Seeking an assignment with an organization of repute which offers opportunity to utilize my skills and experience towards fulfillment of goals of the organization. 

SPECIFIC RESPONSIBILITY

• Daily entries and Maintenance of ledger (cash/sales/purchase).

• Involved in account activities.

• I was doing entries of different type account voucher and inventory voucher (sales, Purchase, Receipt 
  payment, journal, invoice, sales order purchase order, Delivery note, Receipt Note, Stock Journal, 
  Debit Note, Credit Note,)

• Entries of non-accounting voucher (memorandum,optional,reversing journal)

• To create inventory control (stock group, stock categories, stock item with inventory closing stock           methods)

• To the entries of bill wise details during credit invoice entries (sundry debtors& sundry creditors)

• To create bill of materials.

• I was doing stock verification.

• I was doing issue of materials.

• I was doing receipt of material spears tools and equipment ordered by purchase department.

• To receipt item goods manufacture in the organization.

• To issue the material on authorized requisition and insure that the issue takes promptly without

undue delay.

• To check the bin card balance with physical quantity in the bin.

• I was doing payroll of monthly

• To update issue & receipt posting.

• Maintains physical & computer and inventory daily.

• Up to dated stock maintaining though the computer.

• Closing valuation by STDPRICE, FIFO, and NIFO& LIFO method

• Details summarized monthly yearly stock our consolation statement preparation.

• I was doing job costing transfer of materials.

EXPERIENCE
· Worked as an "ACCOUNTANT" with PRAXIER PVT LTD from 18"' March 2015 up to November 2017.
ACADEMIC QUALIFICATIONS: 

• Passed Matriculation from B.S.E.B, PATNA in the year 2006. 

• Passed Intermediate in Commerce from J.A.C, Ranchi in the year 2008. 

• Completed- Graduation in BBA in Finance from TREND COLLEGE OF ENGINEERING,      

   Bhubaneswar in the year 2014. 

COMPUTER SKILLS: 

• Basic Knowledge in Computer Application 

• Internet surfing.

COMMUNICATION SKILLS:

Effective interpersonal communication skills

• Read
English, Urdu, Hindi & Arabic

• Speak
:
English, Hindi & Urdu

• Write
English & Hindi

PERSONAL DETAILS:)

• Date of Birth
16/06/1991

• Nationality
Indian

• Religion
Islam

• Sex
Male

• Marital Status
Unmarried

• Physical Status
Good Health & Sound.

PASSPORT DETAILS: 

• Date of Issue
:
05/05/2014

• Date of Expiry
:
04/05/2024

• Place of Issue
Ranchi

Aim: Our main concern is to minimize the gap between the knowledge and implementation of knowledge while working. If we can fill this gap fully, we will be able to achieve the target of zero accident and then we can say "Our work area is SAFE" 

