FATIMA 
Fatima.382890@2freemail.com 
	I am an Accountant, helping my client to grow from good to great. To be part of a dynamic and challenging group where I can exploit my technical, analytical and inter personal skills for the growth of company.


SUMMARY OF CREDENTIALS
·  I have worked as Accountant with A B Automobiles Pvt. Ltd., Udaipur supervising accounts Finalization and legal aspects of the business for 1 year.
· Worked as Web Analyst with Quaisar Medisoft Pvt, Ltd., Udaipur for 11 Months.
OBJECTIVE
To enhance my professional skills in a dynamic and stable workplace and integrating my own goals with the organization goals, so as to become a catalyst in each other’s growth.

PROFESSIONAL QUALIFICATIONS & TRAININGS

· Bachelor in Commerce from  M. L. Sukhadia, university, Udaipur, India in 2015
· Masters in Commerce from  M. L. Sukhadia, university, Udaipur, India in 2017
WORK EXPERIENCE
A B Automobiles, Udaipur





April 2017 – June 2018
(Designation – Accountant)
· Performing daily book keeping task and file maintenance.

· Preparation of overall financial Statement of the company and ensured compliance with applicable Laws.
· Preparation of Bank Reconciliation Statement.

· Preparation of Statement of Accounts for customers and suppliers.

· Preparation of cheques for supplier.
· Follow up for the payment from customers.

WORK EXPERIENCE
Quaisar Medisoft Pvt. Ltd., Udaipur





May 2016 – Feb 2017
 (Designation - Web Analyst) 
· Uploading product description on website

· Handling customer queries 

· Pricing and shipment arrangement for customers

· Leading a team of junior trainees, associates and providing them training, guidance and enhance their productivity.

· Preparation of monthly MIS report to be sent to management.


COMPUTER AND APPLICATION KNOWLEDGE

· Working knowledge of Tally ERP software, Netsuite CRM Software, Magento E-Commerce.
· Good working knowledge of Microsoft excel, Ms Word
PERSONAL DETAILS
· Date of Birth

-
15th July 1994
· Marital status

-
Married
· Visa Status

-
Family Visa 

· Nationality

-
Indian

· Languages Known
-
English, Hindi
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