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	CHANDNI 
C.A., B.com
                                            E-Mail: chandni.382917@2freemail.com 


· CAREER OBJECTIVE:

To find an exciting and challenging career opportunity with an organization of repute where I can create value addition through my experience, knowledge and take organization to the next level.  
· SYNOPSIS:

· A self-motivated Chartered Accountant with excellent knowledge of statutory and internal audit and accounting with over 4 Years of experience.

· Possessing strong technical skills in both management and financial accounting and comfortable utilizing financial information systems.
· Ability to work in a dynamic environment and under pressure situations. Possess honesty and an analytical mind with ability to think clearly and logically.
· CORE COMPETENCIES:

Statutory Audits

     Corporate Financing

Analytical Skills
Internal Audits

     Management Reporting
            Preparation of Financial Statements
Accounts Finalization
     Budgeting & Forecasting
            Consolidation

· ACADEMIA:

	EDUCATION QUALIFICATIONS

	Degree
	Institute / University
	Year of passing
	Marks obtained
	Percentage obtained

	

	CA-Final(Both Groups)
	ICAI
	May-2016
	448/800
	56.00%

	Bachelor of Commerce
	Kachchh University
	March-2011
	572/900
	63.56%

	H.S.C
	Gujarat Board
	March-2008
	541/700
	77.29%

	
	
	
	
	


· WORK EXPOSURE:
	1.   Organization : HDFC BANK LTD
Period            : February 2018 – Present
Designation   : Credit Manager-CTG- Commercial Transport Group
· File processing / Under Writing

· Screening all proposals within agreed norms for TAT as per policy and timely & complete submission of MIS.

· Monitoring on a monthly basis and tracking & identifying trends and extracting the necessary learning.

· Early delinquency targets to be below All India levels of 30+ POS, on POS 

· Market updating and vendor management.

· To visit the market / meet the customers and documents the same on regular basis 

· To keep the PDD inder control as per policy,

· Coordinating and activating sales for early resolutions for deferrals.
· Coordinating with vendors / adherence to TAT by the agencies / sample checks on quality and integrity Coordination with internal stakeholders.

· To have cordial and smooth relationship with Sales / OPS / RIC / Collections etc. 
2. Organization: SHREE AGRAWAL LOGISTICS (A Logistics & Allied Service Provider Firm)
Period            : January 2017 – February 2018
Designation   : Sr. Accountant & Internal Auditor  (Accounts & Operations)
 Areas of Work:
· Fully responsible to keep the accounts upto date

· Analysis of debtors & creditors like Ageing Report, Recovery Period, Balance Confirmation Procedure and legal cases.

· Review Internal Controls and taken steps to minimize the chances of errors and fraud.

· Perform procedures to generate necessary reports to evaluate the results of the accounts & operational divisions to detect subsequent probable losses.

· Review of business contracts with profitability and financial success in mind.

· Align accounts and operations of various branches (i.e. Palanpur, Mundra, Kandla) with Head Office to prepare consolidated Financial Statements and other related statements.   

· Design Systems for the Operational & Documentation divisions to work better and review each and every stage of system and align the books of accounts according to the flow of system.

· Psychically verify the whole assets quarterly and report the deficiency to the respective partners and solve the issue within 7 days of reporting.

· Complete voucher verification of all the Cash Payments/Receipts along with in depth analysis of particular Expense/Income with previously fixed standard and ratio/trend. 
· Review the applicable laws/Regulations and assure those are complied within the stipulated time and report the deficiency in financial statements along with the reporting of applicable Accounting Standards and Generally Accepted Accounting Principles. 
3.   Organization : S.V. Chothani & Co. (Chartered Accountants Firm – Gujarat)
Period            : August 2011 – August 2014
Designation   : Article Assistant
· Auditing:

· Handled various revenue and internal audits of various organisations engaged in diverse industries as follows :
1. Bank of Baroda, Gandhidham – Internal Audit – Banking Industry

2. Bank of Baroda, K.A.S.E.Z – Internal Audit– Banking Industry

3. Union Bank of India- Revenue Leakage Audit – Banking Industry

4. Primacy Industries Limited, Gandhidham- Quarterly Stock Audit (Corporate- Exporter/Manufacturer)

· Worked as audit in-charge throughout all the phases of audit process including planning and resource monitoring, ensuring the completeness, accuracy and objectivity of audit assignments. 

· Preparation and review of various reconciliation statements e.g. Bank, Cash & Stock.
· Preparation of Audit Report taking into consideration Legal Provisions, Accounting and Auditing Standards, Guidance Notes, CARO etc.
· Preparation of Revenue Leakage Report and present it to the Regional Office.   
· Preparation of Long Form Audit Report (LFAR).
· Financial Accounting:
· Consolidation and preparation of Accounts, Balance Sheet, P & L and Reconciliation Statements leading to finalization of accounts. 
· Drafting of Financial Statements including notes to accounts & Cash Flow Statement with compliance of Accounting Standards and Schedule – III.
· Possessing strong technical skills in both management and financial accounting and comfortable utilizing financial information systems.
4. Organization : Tolani Foundation Gandhidham Polytechnic  (Diploma College– Gujarat)
Period            : January 2015- December 2015.
Designation   : Clerk-cum-Lab-Assistant

Areas of Work:
· Fully responsible to keep the register updated along with equipment listed.
· Work on committees including academic boards, governing bodies and task groups;

·   Coordinate examination and assessment processes
·   Draft and interpret regulations and deal with queries and complaints procedures


· COMPUTER SKILLS:

· Working Knowledge of accounting software like Tally ERP-9.
· Proficient in working with MS Word, Excel and PowerPoint.

· Completed training on Information Technology with Institute of Chartered Accountants of India.
· Experience of Banking Software.

· PERSONAL INFORMATION:

Date of Birth 


: 26th April, 1991

Marital Status

: Married
Nationality


: Indian

Language Proficiency
: English, Hindi & Gujarati
Hobbies
 

: Meditation, Dancing, Exploring new places, listening soft music.
