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Objective:
Seeking role in Accounts & Finance Department in senior or middle level to serve the organization with Administration , which concerned my skill and utilized them to the fullest and they’re by leading of the growth of organization.

Work Experience & Responsibilities:
General Accounting:

* Prepare Profit & Loss Account  and Balance sheet & maintain all Statutory  books of Accounts ,
* Prepare and post of monthly GL journal entries for adjustments ,

* Prepare monthly Cash flow \Funds flow statement,
* Prepare monthly Bank reconciliations and all inter company balances ,

* Reconciliation of Accounts Payable,Accounts Receivable & Inventory Subledger with the GL,

* Prepare monthly\weekly sales,  Cost and inventory  reconciliation,
* Monitor ageing analysis of Accounts Receivable & Accounts Payable and take necessary actions, 

* Maintain Fixed Assets schedule & related management schedule, 

* Assist accountant in day to day accounts operations & ad hoc duties as assigned,
* Liaise with internal and external auditors during audits,
Personal & Administration:

* Preparation & Checking of Payroll with statutory deductions ,

* Maintaining all registers as per Labour laws,

* Calculation & Deposit of  all statutory Dues etc.on time,
* Liasioning with All Govt labour officials,

* Controlling Factory Administration,
Taxation:
* Calculation & Deposit of Advance Tax, TDS payable and VAT ,
* Filling of TDS \VAT\SERVICE TAX Returns

Computers:

* Working in ERP Environment,
* Working on window 7, Windows VISTA, E-Mails, Internet,etc.
* Financial Packages – TALLY ERP 9.0, VISIPAK, Customized ERP Package

* Exposure in SAP Financial Packages,
BHUSHAN ENGINEERS & CONTRACTORS (I)PVT LTD.
Working as an” Manager accounts & administration”, since December 2012 to the date.

Organization
The group is engaged in accepting construction contracts of multistory bldgs ,schools, factories 
and all related with civil work.
Job Profile

*Ability to manage accounts in independent capacity and work under pressure,
*Ability to handle all departmental staff and master in any liasioning with Govt. & Pvt Officers,
*Ability to lead and organize to achieve target as required,

*Finalisation of monthly measurement of work and billing as per contract.

*Finalisation of Contractors and sub contractors bill,
SHERRY CLOTHING & DESIGNS P LTD.”Brahaan”
Working as an “Dy. Manager-Accounts & Finance” since May 2004 to 2012.

Organization
The group is engaged in Manufacturing & Retail of readymade garments & Ethnic wears of Mens & Ladies  in own 
retail chain stores.
Job Summary

* Monthly profitability report (Consolidated & Branch wise) ,compared to last year,

* Monthly production report & achievements as per target,

* Monthly cash flow statements ,

SONAM REGENCY INN PVT LTD.

Worked as an “Sr. Account Officer” from April 2001 to May 2004

 Organization
 The Group is engages in services of Hotels , Resorts &  Travel Agencies .
Job summary:

* Sales contract rate of hotel rooms on MAP basis,

* Daily occupancy report & billings,

* Cash ,Credit card & Foreign Exchange payment receipts & confirmation,
 TELEMECHNIQUE & CONTROLS (INDIA) LTD (The Control Group)
 Worked as an “Accounts Officer” from June’95 to March 01

 Organization
 The Group is engages in the Manufacturing and Selling of Electrical control Switches & equipments.

 LUXOR PEN COMPANY 
 Worked as an Accounts Executive from June’94 to June’95

 Organization
 The Group is having diversified activities which includes all import and Indigenous Pen Parts.

 S.NAYAR & COMPANY
 (Chartered Accountants)
 Completion of Article ship Training for C.A. course from Aug’89 to June’94
Job Profile

* Carrying out statutory\Internel Tax Audits of various Manufacturing & Trading concerns and various Banks.
PERSONAL DETAILS:
 Date Of Birth

  : 8th July 1971

 Academic Qualification
* Bachelor of Commerce in  Year 1989

* S.S. Exam from B.S.E Board in Year 1984 with 1st Div.

Professional Qualification
* C.A (Intermediate-part I) from Institute of Chartered Accountants Of India, 
   New Delhi ,in November 1991,
