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CURRICULUM-VITAE
VENU 
E-mail:    venu.383159@2freemail.com 
CAREER OBJECTIVE:
I started career as a Medical Transcriptionist and promoted as manager in Medical Transcription industry. I am into digital marketing eg SEO and SMO. As a freelancer I did Internet Marketing for number of companies. Search Engine Optimization and Social Media Optimization. Now I am ready to do any job.
PROFESSIONAL EXPERIENCE: 12+ years.
1.
Designation:  Certified Medical Transcription Training
Duration:  September 1999 to March 2000
Company:  SR INFOTECH, Guntur, AP, India
2.
Designation: Medical Transcriptionist and Editor
Duration:  April 2000 to May 2003
Company:  RK Master Pvt Ltd, Vijayawada, AP, India
3.
Designation: Quality Analyst and Production Incharge
Duration:  2003 to 2008
Company:  MTPL, Pune, Maharashtra, India.
4.
Designation:  Production Manager and Training Head
Duration:  2008 to 2013
Company:  Askribe Medical Transcription Services, Hyderabad, Telangana
5.
Designation:  Client Manager, handling client issues, taking care of transcription teams.
Duration:  2013 to 2017
Company:  Grow-High Medical Transcription, Vadodara, India
EDUCATIONAL QUALIFICATION:
Graduation – BA English Literature from Madurai Kamaraj University, Tamilnadu.
Diploma In Mechanical Engineering – Osmania University, Hyderabad

KEY SKILLS:
1 Excellent communication skills (both verbal and written) necessary to perform the essential functions of the position (including but not limited to English usage, grammar, punctuation, and sentence structure).
2 Ability to work and communicate in a positive and cooperative manner with management and supervisory staff, coworkers, and other healthcare personnel when providing information and services, seeking assistance and clarification and resolving problems.
5 Decent knowledge of medical terminology, anatomy and physiology, and the various medical specialties as required in the areas of responsibility.
6 Strong physical ability and stamina (i.e., to sit and perform as per demand or target) to perform the essential functions of the position.

PERSONAL PROFILE

Date of Birth


:
September 25, 1974.
Marital Status
;
Married, wife working in Dibba Hospital.
Languages Known

:
English, Hindi, and Telugu
