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RESUME
Mayuriben 
M.com., B.Com.(Account) 
	Email: mayuriben.383215@2freemail.com 
Visa Status: Visit visa.




CAREER OBJECTIVE
To obtain a position that will effectively utilize my skills and experience and the opportunity to work with a team.
SUMMARY OF SKILLS AND QUALIFICATIONS
· Experienced in accounting and financial management
· Extensive knowledge in account receivable and account payable

· Excellent mathematical and statistical skills

· Strong problem solving and decision making

· Good leadership and organizational skills

· Proficient with accounting software

· Able to manage multiple tasks

PROFESSIONAL EXPERIENCES
	1) ACCOUNTANT at GROWEL SOFTWARE SALES AND SERVICE, Surat from February 2016 to June 2018.
Responsibilities:
· Made an entry from for each financial transaction
· Prepared basic account reconciliation

· Maintain account payable and account receivable filling system

· Organize various journal entries

· Keep GST account and VAT account

· Handle fix assets accounting depreciation calculations

· Used computer programs for processing financial data
· Made basic cooperation with other staff

· Experience processing payroll
2) TEACHER at “Bhavdarshan Vidhyalaya”, Mandvi in 11TH & 12TH, from 16/06/2012 to 30/07/2015. 

	
	


IT SKILL SET

	· CERTIFIED IN TALLY ERP 9.0.

· Software Packages: MS – office 2007 and onwards.


	
	


ACADEMIC CREDENTIALS
	Master of Commerce
	Veer Narmad South Gujarat University,Surat
	1st Class
	April-2012

	Bachelor of Commerce
	Veer Narmad South Gujarat University,Surat
	1st Class
	Mar. -2010



	
	
	

	PERSONAL DOSSIER
Date of Birth

:

15-08-1990.
Languages known

:

Gujarati, Hindi, English.
Gender

:

Female
Marital Status

:                 
Married


	
	

	
	
	


DECLARATION
I hereby declare that all the information given above is true to the best of my knowledge.
