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OBJECTIVE:

I am an enthusiastic and dedicated professional with extensive experience for more than 13 years. I have immense exposure in General Accounts, MIS and Analytics, Statutory Compliances, Team Management, Training.

An ideal leader with ability to develop, motivate others and yield results to meet and excel business requirements. A proactive individual with logical approach towards challenges incurred. To be a part of the challenging and robust environment that facilitates learning, utilizes the best of my potential and ability, promotes creativity, cognitive growth and enables personal and professional growth and development.
 ACHIEVEMENT:
· M.Com,


with 56%    May 2007,
 Madras University, Chennai, India.

· M.A (Public Admin)
with 55%    Dec 2010,      Periyar University, Salem. India.

· B.C.S,


with 71%,   April 2004,
 The New College, Chennai, India.
· D.F.M


with 65%    Oct 2004,
 The NILEM, Chennai. India.
· HSC (+2),  

with 84%,   March 2001, 
State Board, Tamil Nadu. India.
· S.S.L.C,


with 71%,    April 1999,
State Board, Tamil Nadu. India.
Organizational Experience
At Study World my role as an Accountant included:
Treasury:
Responsible for preparation of Bank Reconciliation statement on daily basis. Prepare the fund position report to top management for effective utilisation of fund.

Preparation of Cash Flow Statement on weekly basis with historical cost comparison and its upcoming expected payables.

Monitor the Loan repayment schedules and it’s due dates payment track. 
Vendor Maintenance:
Maintain the vendor master, periodical review of Purchase order and its status to invoice accounting. To monitor the vendor wise advances status report and its subsequent invoice booking with the completion of supply.


Preparation of vendor outstanding report with payment due date on daily basis, and make plan for funding.


To obtain the statement getting from vendor and prepare the Vendor Reconciliation statement and close the issues of any long term pending invoices or etc.

Taxation (VAT):
Monitor the Vat output ledger and its credit note on daily basis. Also keep maintain the input vat ledger and its transaction nature to identify the full recovery / partial recovery with the fulfilment of FTA Vat guidelines.


On monthly basis, assess the vat output and input ledger, to prepare the Vat summary with the ledger breakups and other supportings. 

After finalised the vat figure, Vat returns are completed in FTA portal along with payments. Necessary documents are manged and keep the records for subsequent VAT assessment.
Statutory Auditing:

Prepare the audit schedules, Prepayments, Deposites, Loans & Borrowings, Indirect 





Expenditure listing and voucher samples. 

--------------------------------------------------------------------
Position held: Senior Finance & accounts Officer.

Duration: From 13th August 2008 to Jan 2017.
CavinKare Pvt Ltd is a leading manufacturing company in the area of Fast moving consumable goods in India.
Financial Accounting:
Formulating the profit & loss statements and monthly closing of accounts. Compiling and analyzing financial information for preparing entries to accounts such as general ledger accounts and documenting business transactions. Establishing, maintaining & coordinating implementation of accounting control procedures. 

Asset Management: 
Facilitating the updating of fixed assets register as per Income Tax and also keeping full control over its movement, retirement, etc. as required by the accounting standards. 

Budgeting & MIS:
Reporting on periodic variances and their causes; analyzing capital budgeting requests. Supervising the preparation of MIS reports to provide feedback to top management on financial performance, viz. monthly profitability, age-wise analysis of debtors, inventory, pending advances list, outstanding & turnover details as per the requirement of management. Functional review of heads of accounts for its accuracy.
Audit & Taxation:
Recommending and scheduling financial, compliance, performance audits of departments. Responsible for preparation of Annual Financial Statements as per GAAP and Companies Act and coordinating with Auditors to understand their requirement, interacting with other departments and timely resolution of audit queries. Implementing the internal audit policies and procedures; reviewing changes in legal and procedural requirements for fiscal operations affecting auditing processes.  This will help in improving the effectiveness and quality of accounting procedures. 
Team Management:
Organising, motivating and leading the teams for smooth operations. Guiding the payroll activity for the team members.  Monitoring the combined performance of the team and ensuring that everyone reaches their targets. Operating incentive schemes that motivate members of their team to reach or exceed the targets.
Special Assignments handled at CAVINKARE PVT LTD.
· Handling special assignments like Vendor Due Diligence and preparation of Financial Statements for the same. This was a very challenging exercise as the business is being reviewed with respect to its financial health encompassing its performance and prospects by and independent group of auditors. This calls for greater amount of accuracy and credibility of numbers, consistent sales as it is being carried out to attract potential investors on behalf of the Company. Interacting with independent auditors and preparation of necessary reports for the same which will quicken the process of investment in the company.

· Preparation of Financial Statements of the Company in the immediate preceding financial year which involved merger, demerger and Financial Restructuring. This was indeed rewarding exposure as different scenarios had to be handled at the same time and financial statements had to be prepared in compliance of different Accounting Standards. 
----------------------------------
Position held: Executive Finance.

Duration: From July 2007 to Jul 2008.
Alkraft Thermo Technologies is heat transfer manufacturing company, this concentrate to produce heavy vehicle radiators and its accessories.

Work Profile:-

· Cost control 

· Accounts Payable and Receivables.

· Bank reconciliation on daily basis

· Stock report on daily basis

· Co-coordinating with bank for LC/Hundis

· Cash Flow & MIS

· Employees Salary & Vendors Payment on Time.

· Cash Handling

· Monthly Budgeting 
--------------------------------
Position held: Audit Executive.

Duration: From June 2005 to Dec 2006.
Devadoss Jain & Co is a chartered accountant firm, they providing the external and internal audit service to its clients. All the statutory and professional services rendered here.

My Major Responsibilities:-                                     
· Review of the Process flow of the Clients by understanding their Internal Control systems in place, the checks and balances of the system and suggesting on process improvement in form of presentation to the management of the Client.

· Timely escalation of various critical audit issues and all other matters necessary to the Partner to form a true and fair opinion about the Financial Statements of the client.
· Ensuring compliance with Accounting Standards, other applicable Statutes and Law of Land.
· Responsibilities also include ensuring systematic documentation and maintenance of audit files for future reference.

ITS SKILLS
· SAP R 3 FICO - ECC 6.0 version (Also Work experience in SAP NetWeaver & Business Object Module) 
· Orison ERP
· Tally 

· MS Office 

PERSONAL DETAILS


Date of Birth 



: 
30th May 1983

Marital status



:
Married

Language Known                           

:             English & Tamil.

Current Work & Residing Location
:
Dubai.
Declaration:



I here declare that the above written particulars are true to the best of my knowledge and belief.
Place: Dubai.

Date: 
























Yours Truly,












(Navaskhan)
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