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Birthday:
September 19, 1992

Nationality:
Indian
Gender:
Female


Marital Status:
Single
Languages Known: English, Hindi & Urdu


Bachelors of Engineering- Major in Electronics

Graduated, 2015
M H Saboo Siddik College of Engineering

First Class
Mumbai University




Mumbai, Maharashtra, India

Referral Traffic 



Campaign Evaluation
Advertising Relationship


Research Analysis\Sales

Brand Strategy



Marketing Strategy
Customer Acquisition
 

Customer Service


Response Monitoring


Product Marketing
Email Marketing



Strategic Planning
Video Production



Microsoft Office

March 2017 – August 2018 (1 year 5 months)
Assistant Marketing Manager
Nishant Aromas
Mumbai, India
Nishant aroma founded in 1990 is a manufacturer and exporter of Essential oils & blending of Flavors & fragrance. Nishant aromas is the flagship company of a group consisting of 4 companies having diversified interest within fragrance & flavor industry, ranging from cultivation and processing of essential oils to manufacturing and blending of perfumery and flavor compounds.
· Managed and participate in 20+ domestic and international trade shows 

· Travelled for exhibitions both domestic and international to increase sales

· Managed social media for multiple properties and provided promotional advertisements as needed. 

· Designed sales and marketing collateral for print and online purpose 

· Managed email sends and newsletters increasing brand awareness and client email database. 

· Wrote, organized and distributed press releases and communicated with the media. 

· Participated in the re-branding of the company, including the re-design of the company logo, homepage, online product pages, presentations, product collateral, and tradeshow materials 

· Responsible for complete creation of e-newsletters and community magazines including copywriting, layout/design and artistic direction 

· Pitched and secured media placements on local and national levels 

· Book domestic and international travel to meetings and speaking engagements. Arrange all transportation, accommodations, and prepare itinerary. 

· Supported HR in enhancing employee work experience by planning employee events and assisting with internal communications 

· Authored and maintained content and provided updates to client social media websites. 

· Recommended and did changes to packaging in order to increase visual appeal and better knowledge of products

· Negotiated vendors to have better control over budget dedicated for marketing activities

June 2016 - Feb 2017 (8 months)
Marketing Officer
Association Of Technical Market Analysts
Mumbai, India
ATMA (Association of Technical Market Analysts) was formed to spread awareness about the use and application of Technical Analysis among the public and investment community in India and facilitating the free and fair exchange of ideas, thoughts, intellect and wisdom in the field. It is a not-for-profit organization for Financial Technical Analysts, registered under the Societies Registration Act, 1860 as well as the Bombay Public Trusts Act, 1950.

· Event head for organizing seminars PAN India 
· Responsible for publishing the event on website and event marketing activities 
· Maintain database of membership’s from all over India 
· Email Marketing Head and Handling Mass-Mailing Designing Newsletters on Joomla for various purpose to be sent in online campaigns and approving the same done by interns 
· In charge of social media content and campaigns 
· Leading the Content Production Team Video Making for promotion purpose 
· Website Content Management worked on software’s like Joomla, Hootsuite, Formilla, Vcita, toonvidio, viral mobilio and cyberlink 
· Involved in pitching to acquire new members.
December 2015 - June 2016 (6 months)
Marketing Executive
Greensources Pvt Ltd
Mumbai, Maharashtra

Green Sources is an India based Audio Visual & IT distribution Company. The company distributes products of renowned brands like Chief, Da-lite, Vaddio, RGB Spectrum, Barco, Tvone, Lifesize, Revolabs, Clearone, Samsung, Konftel and Audio – Technica.

· Inside Sales Representative (ISR) for Lifesize, USA 

· Conducting demos on Life Size cloud (Audio-Video Conferencing) for domestic as well as international partners/customers. 

· Calling prospect customers and Value Added Resellers and partners managing and assigning leads in territory. 

· Growing sales opportunities and moving them through the pipeline. 

· Providing product specific information to Value Added Resellers and end-users.

· Also responsible for on-boarding new resellers, and training partners on products and the Life Size portal 

· Created new branding collaterals for a private label company.

· Spearheaded creative visual merchandising projects for 10 retail branches.

· Led a successful launch event for one of the company's new products.

· Tracked daily expenses and transactions.

· Maintain an accurate database of all dealers and distributors to streamline communications.

· Support Regional Sales Managers with ad-hoc projects, including purchasing marketing merchandise for distribution to prospective clients/leads.

· In charge of e-commerce, interactive marketing, and online advertising.
Declaration

I, Saema , hereby declare that the information contained herein is true and correct to the best of my knowledge and belief.
____________________________
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SAEMA 





Assistant Marketing Manager








Poised and articulate professional with exceptional skills in supporting global leadership teams in the development and implementation marketing strategies to capture new markets and increase profitability. 


Trained in conducting research and analyzing and interpreting data to aid in decision-making efforts. 


Adept at communicating across diverse international audiences and collaborating cross functionally to achieve corporate objectives. 


Creative and innovative thinker with strengths in aiding in the delivery of marketing communications and development of content for sales/marketing collateral.
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