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	RAJENDRA 

	
	
	B.E.(Civil), PGPQSCM (NICMAR)

	
	
	Email id:    rajendra.383644@2freemail.com  

	
	
	


	CAREER OBJECTIVE
	

	To be a part of your esteemed organization as a qualified “Construction Quantity Surveyor & Contracts” professionals with expertise in Construction field in which I can make significant contribution in the concerned field by virtue of my hard work, innovative design, sincerity and analytical bent of mind. 
	

	PERSONAL DETAILS

	Age (as on January 1, 2018)
	35 yrs. ( DOB:05.06.1982 )

	Marital Status
	Married

	Languages Known
Passport No.
	English, Hindi & Marathi
K4630532

	Experience
	13 years 6 months of work experience with the reputed companies in India and  Gulf (UAE, Oman & Qatar). (Valid Driving License from India, Dubai, Qatar & Oman)

	Personal Skills
	Communication, Team work

	IT Skills
	MS – office, Auto Cad, MS-P, Primavera, Oracle, ERP (Citrix and Xpedeon).

	Professional Qualification:-
	Post Graduate Programme in Quantity Surveying & Contracts Management from NICMAR, Mumbai


	EDUCATIONAL QUALIFICATION

	B.E.CIVIL
(July ‘00- April ‘04)
	Karmaveer Dadasaheb Kannamvar (KDK) college of Engg., Nandanvan, Nagpur
First  Class 

	Sr. Secondary                                   (July ‘98- Feb ‘00)
	Vidarbha buniyadi High-school, Maharashtra State Board, Nagpur.
First Class


	Secondary

(July ’97- March ’98)
	Vidarbha buniyadi High-school, Maharashtra State Board, Nagpur.
First Class


	PROFESSIONAL EXPERIENCE
Sobha Engineering and Contracting   Sr. Quantity     Project:- Construction of Residential       nos. of 
WLL,Doha                                             Surveyor                            apartment(G+1 at Jumeirah 

(April’18 to Till date  )                                (Post-Contract)   

· Preparation & submission of Interim payment 
application for executed work done in each month.

· Analysing , study, preparation, Submission and approval of Variation claim. 
· Other contract administration work.                
Shapoorji Pallonji Qatar   Sr. Quantity          Project:- Construction of Basement+3 Podium+ 4 nos. of 
WLL,Doha                           Surveyor                              41 storey towers in Pearl Qatar (QR 1.79 Billion)
(May’15 to March-18)          (Post-Contract)       

	Al Bahja Civil Const. Co. LLC, Oman
(July ’11 – Jan’15)
Ackruti City Ltd., Mumbai

(May ’10 – June’2011)

	Sr. Quantity Surveyor

(Estimation)

Roles and Responsibilities
Deputy Manager-Contracts


	· Preparation of Pre start estimate /Budget
· Studying scope, Preparation & Floating Request for Quotation (RFQ), Follow-up to get offer within stipulated time, Compliance of offers with Specification and Drawings and Making comparative statements. Negotiation according to the Budget and Specs.
· Preparation of Work order /Agreement for approved CS works

· Preparation of Variance of with prestart estimate/ Budget.
· Preparation of Monthly CTC statement ( Profit and loss statement)

· Preparation & submission of Interim payment application for executed work done in each month.
· To certify bill for amount due, reconciliation of materials, recovery, contract condition.

· Checking & certifying bills of sub contractor.
· Working on Variation claim,etc

Projects handled: 
( Tender cost up to 40 million Omani Riyal)
· Estimation and costing of upcoming projects.
· Tendering process up to submission for Residential buildings & Commercial complex, incl. Accommodation, Offices for Royal court affairs, STF complex, Barracks for ROP, Buildings for MOD and other ministry etc in Muscat, Oman.
· Studying the drawings & specification, clarifying the problems from respective consultants.
· Estimation of civil quantities with relevant details & preparation of BOQ according to POMI.
· Estimation of landscaping and hardscaping works with relevant details & preparation of BOQ.
· Preparation of Bill of Quantities, Rate analysis making comparative statements of tenders.
· Pricing and final submission of tenders.
Projects handled:

· SRA Building (Residential buildings & Commercial complex), Mumbai. 
· Transit camps, Mumbai.

	
	Roles and Responsibilities
	· Preparation & certification of bill for suppliers & contractors. 

· To certify the various bills like Consultancy charges for consultant of projects & RA bills for contractors.
· To check the bills for completeness of associated documents like abstract, measurement sheets, adequacy supporting documents.
· To certify bill for amount due, reconciliation of materials, recovery, contract condition.
· To communicate back to PM/CM (with information to Head- Billing) the issues related uncertified items of bills.
· Tracking the closure of purchase order/ work order & getting the same formally closed post completion of work. 
· To prepare & maintain closure related documentation for work order/ purchase order like warranties & guarantees of work / product, operations manuals, bank guarantees
· To ensure that the bills are processed in timeliness prescribed & responded promptly on deviation.
· Required satisfaction from internal customer.
· To identify with HOD the resources required for project
· To obtain the rates of various materials used for works from the open markets for rate analysis.
· To negotiate with the contractors/ vendors/ suppliers.
· Handling oracle entries as per the requirement.
· Any work assigned by seniors or management.


	Al – Basti & Muktha LLC, Dubai

(Sept ’06 - Feb ‘10)

	QS. Engineer
	Projects handled:

· OASIS shopping Mall. (2B+G+Mezz+3Storied)                                 building, Sheikh Zyed Road, Dubai.
· Al Furjan-Yathrib Central Residential Buildings (B+G+3, 4       & 5 storied =7 nos.), Gardens, Jebel Ali, Dubai.

· Jewel Tower (3 Basement+ 40 storey Tower buildings) at Shaikh Zyed Road

 

	
	Roles and Responsibilities
	· Comparison & finalization of material subcontractors
· Material submittal as per contractual specification,
· Approval from consultant
· Estimation of civil quantities with relevant details & preparation of BOQ.
· Studying the drawings & clarifying the problems from respective consultants. 
· Preparation of rate analysis & specifications of rate analysis. 
· Making comparative statements of tenders for Civil and Landscape works. 
· Estimations as per actuals & analysis of estimated Vs actual.
· Preparation of variance report of quantity & cost.
· Preparation of cash flow, cost control, variation etc.
· Checking bills of sub contractor and certifying bills.
· Checking with client, understanding their needs and make corresponding changes 
and calculate extra cost or rebate, liasoning with Consultant and architects.

	R.L.Dalal & Co. Pvt. Ltd., Mumbai

(January ’05 - Sept ‘06)
	Jr. Engineer
	Projects handled:

· Hindustan Times Factory Building, Dighe, Mumbai. 

· Mohili Meadows Holiday Resort, Karjat 
 

	
	Roles and Responsibilities
	· Co-ordination with Client/Consultants for works, drawing, design, materials and final Inspection.
· Supervision of civil works, landscaping works, day to day monitoring, dealing subcontractor’s works in accordance with project specification, drawings, method statements and required quantity standards, detailed norms given by the company within stipulated time frame.
· Preparing schedule of works, daily progress report, weekly, monthly reports, agenda, and minutes of meeting with client/consultants.
· Preparation of Invoices, Bills, checking with clients/consultants. 

· Control on wastage of materials by means of reconciliation.
· Follow ups with contractors to run the program on time.

	REX CON COR Consultancy Pvt. Ltd., Mumbai

(July ’04 - Dec‘04)

	Jr. Engineer
	Projects handled:

· Residential, Commercial & Industrial Building.
· Demolition & Reconstruction of Aditya buildings, Andheri          (w), Mumbai.
 

	
	Roles and Responsibilities
	· Survey of old buildings in Mumbai.
· Preparation of reports on basis of deterioration & damages to the structure internally & externally. 
· Estimate the cost for repair on basis of survey report.
· Floating the tender for the repair or demolition as per client approval and then watch on that work as consultancy. 

	DECLARATION

	I, the undersigned, hereby testify that the above said information is true to the best of my knowledge and belief.
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