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Ankush 

E-Mail: ankush.383655@2freemail.com 
​​​​​OBJECTIVE: 
Looking to work for an environment with challenges and a place to enhance my domain skills.

WORK EXPERIENCE:

OVER ALL EXPERIENCE OF 10 YEARS 11 MONTHS
1)Present Employment: 


Period

 :
 November 2012 to till date
Concern          :           Link Middle East Ltd.,(Jebel Ali Free Zone, Dubai-


 U.A.E.)
Designation     :
Accountant
Career History:- 
1) Company

: M/s Link Middle East Ltd, Dubai, UAE
Nature of Business
: A leading manufacturer/ fabricator of all type steel structures, aluminum & wire products with application in a wide range sectors including construction.
Prestigious Project Handled: Directorate of Military Works Abu Dhabi, Engineering 



   Office Dubai,

JOB PROFILE:

To execute the following work:
Accounts Payable (A/P):
Bills verification of different types of Vendors and releasing payments as per Credit terms.

Invoices verifying with GRR( Goods Received Report) & P O ( Purchase Orders)

Maintaining Cheque book details, Vendor details.

Preparing batches of invoices for data entry.

Preparing Projection report of Vendors payment monthly basis.

Submit Monthly report to finance manager

Corresponding Vendors & respond to their queries to satisfactory level 

Reconcile monthly accounts payable transaction.

Companies all Utility payments (e g Dewa, Emicool, Fewa, Utico)

Accounts Receivable (A/R):




Maintain up-to-date billing system





Generate & send out invoices

Debtors follow up and reconciliation with our ledger.

Maintaining separate accounts of major projects above 1 million and tracking .

Cheques entry in System. 




Banking Transaction / Reconciliation.

Personally calling the Customers, maintaining healthy relation with finance manager, fulfilling his all documents needs for the payment.

Monitor bad debits account & with personnel meet settle the dues in amicably way.

Organizes and maintains retention files for required period of time & claim the retention on time.

Research & resolve payment discrepancies. 

Generate monthly finance report of paid & unpaid invoices


Sales Accounting (Billing Instructor):
Preparing  invoices as per customer LPO/ Contracts (Cumulative Invoices) 

Physically handling  project invoices to the respective sites (Projects) for certification from engineer 

Reporting to the Director Marketing & Finance (Monthly Sales Project).

MIS Reporting to Management.

Maintaining & updating reports such as Job in Hand, WIP, Projected Sales vs Actual Sales monthly collection. 

Preparing batches of production request for data entry. 
2) Previous Employment:

TOTAL EXPERIENCE: 1 YEARS 11 MONTHS 


Period

  :
December 2010 to NOVEMBER 2012.


Concern
  :
Vidyut

Designation
  :
Accountant 
JOB PROFILE:
To execute the following work:



Order Review:
 Check wether  all technical specification mentioned as per the principals price list.

Verifying the  commercial requirements clearly i.e. price, discount, tax, excise duty, freight & payment terms, delivery period, mode of transport & destination is clear.

Confirming the products available in stock. If not request is forwarded.


Sales Entry:
K-14 Within State invoicing, Co2- Interstate invoicing, Bin- Branch invoicing, C00- Sale in Transit & Cash sales.



Purchase Entry: 

CST- Interstate purchase, Within state purchase, maintaining purchase scrap book & Non modvat purchases.
3) Previous Employment:
TOTAL EXPERIENCE: 2 YEARS 3 MONTHS 


Period

  :
 AUGUST 2008 to NOVEMBER 2010.


Concern
  :
M/s Syscon Systems

Designation
  :
Account Assistant 
JOB PROFILE:
To execute the following work:

Account business transaction upto finalization & preparing financial reports

Maintanining Inventory Stock Records

Preparing Bank Reconciliation Statement at the end of every month

Also maintaining Cash Book.
4) Previous Employment:

TOTAL EXPERIENCE: 1 YEAR

Period

:
AUGUST  2007 to AUGUST  2008 .


Concern
: 
Ravindra Potdar & Co. Chartered Accountant

Designation
:
Audit Assistant
JOB PROFILE:
To execute the following work:

Verifying Purchase Order, Sales & Purchase Register,

Verifying Service Tax, TDS, Sales Tax, Import, Excise,

Conducting Internal Audit of Oilgear Towler Polyhydron Pvt. Ltd. Belgaum.
PROFESSIONAL QUALIFICATION:
B.Com III: - With 52% aggregate in the year April’07 from Bhaurao Kakatkar  College Belgaum.
PUC II Commerce: - With 48.6% in the year Mar’04 from jyoti College Belgaum.
SSLC: - With 61.3% in the year Mar’02 from Shri Shivaji High School Kadoli.

COMPUTER LITERACY:
Operating System
:
Windows 98,  XP, MS DOS, Home.

Application Software
:
MS Office, Visual Basic, Internet.

Accounting Software
:
FACT, BTW & Tally ERP 9  
EXTRA CURRICULAR ACTIVITIES:
Sportsman (Good at Kho-Kho).

 participated three times in University level Kho-Kho Competitions 2005 to 2007 & One time University Blue.

PERSONAL PROPILE: 
Date of Birth

:
20th June 1986

 


Hobbies

:
Playing Cricket, Reading Novelties.

Languages Known
:
English, Marathi, Kannada Hindi

.

