  Junaid
( junaid.3484021@2freemail.com  
D.O.B: 23-03-1987

Career Objective

Seeking good position in an organization to contribute with Excellency, full devotion and long-term commitment with organizational strategic goals or objectives. As well as to improve one’s & organizational efficiency through consistency in learning within dynamic environment.

Sales & Marketing Officer
Motivated real estate professional versed in all aspects of real estate transactions, including managing the development and execution of representation contracts, purchase agreements, closing statements, deeds and leases. Dedicated sales and marketing professional who exceeds goals, retains customers and maintains a strong reputation for customer satisfaction.
Areas of Strength
	Office Management

Meeting & Event Planning

	Report & Document Preparation

Time Management
 
	Record Management
Business Development


Professional Experience

	Majid Sherzada & Co.                                               July - 2017 to present                           
	

	Project Sales Manager,
Duties:

· Worked directly with clients to achieve positive results.

· Lead and control all sales activities.

· Met all monthly and quarterly sales goals.

· Delivered positive, effective sales presentations.

· Acted as liaison between buyers and sellers to ensure positive experiences for both parties.

· Oversaw the advertising of projects for web and print media.

· Developed and maintained relationships with clients through regular communications and meet in person.

· Negotiated, facilitated and managed real estate transactions.

· Created and implemented marketing plans to drive sales.
Sunrise Marketing (Pvt) Ltd.,                             Nov – 2015 to June 2017                         
Sales Executive,
Duties:

· Negotiated and prepared sales contracts for new and existing customers.

· Contacted customers to set up meetings check on needs and propose additional offerings.

· Enthusiastically promoted marketing messages and Project information in direct discussions with clients.

· Marketed "Shaheen Shopping Mall" to a targeted audience at expos and events.
Oriental Public School, Mardan,  KPK                                                Aug – 2011 to Sept - 2015
	


Admin Officer,
Duties:
· Copied, logged and scanned supporting documentation.

· Responded to students parents quires via telephone and email.

· Manage and control school fee of students.

· Assign duties and task to teachers, arranged classes.

· Arrange study tours.

· Provide and arranged all printing materials and notes to students and teachers. 

· Organized and manage exams and staff duties. 

· Arranged all meetings, take minutes of meetings.
	Suzuki Mardan Motors (Pvt) Ltd, Mardan, KPK.
	Apr - 2010 to Jun - 2011


Sales Executive,
Duties:

· Maintained relationships with established accounts and prospected new retailers by calling on customers and engaging prospects in person.

· Managed a daily workload of appointments, cold and warm calls and service follow-ups.

· Contacted customers to set up meetings check on needs and propose additional offerings.

· Built deep relationships with store managers, business owners and distribution partner sales teams by employing industry expertise and knowledge, retail strategies and sales tactics.

· Enthusiastically promoted marketing messages and product mix in direct discussions with retailers.
Education

	Hazara University Dhodial, Mansehra, KP.
	2010


BBA(Hons) (Marketing)
	BISE Mardan, KP.
	2006


F.Sc
	BISE Mardan, KP.
	2004


Matric. Science
Linguistic Skills: English, Urdu, Pashto (Advance Level), Arabic (basic) 

Computer Skills

	MS Office 2003, 2007, 2010
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	Computer Applications 

	Windows 10, 7, XP, 98









Reference available on demand
