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SOWNDHARYA  
Email Id: sowndharya.3844962@2freemail.com 
Visa Type: Visit visa

	     objective


To be a part of a growing industry with challenging work environment, offering a chance to excel in personal and team work achievement
	     PROFILE


· Having 3+ years of experience as Documentation Engineer /  Design Supporter in India

· Qualified with Diploma & Bachelor Technology in Electronics & communication Engineering

· Preparation of MEP related documents & reference for design of Metro rail projects services & MEP design concern to Institutional building services
· Preparation of Material Specification , Bill of Quantities

· Flexibility and openness in daily work and ability to adapt quickly and aptly to changing 
· Have excellent people skills, Excellent team player with good ability in networking and leadership
	       WORKINg eXPERIENCE


· COMPANY NAME : SHRIMAAH ASSOCIATES PVT LTD , CHENNAI,INDIA
DURATION              :  1.06.2015 – 31.01.2018 ( 2 years, 7 months )
DESIGNATION       :  DOCUMENTATION ENGINEER & DESIGN SUPPORTER
· COMPANY NAME :  HONEY DESIGNER & BUILDERS, PONDICHERRY , INDIA
DURATION              :  1.02.2018 – 31.08.2018 ( 8 months )
DESIGNATION       :  DESIGN SUPPORT ENGINEER

	     JOB PROFILE


· Preparation of Bill of material & Bill  of quantity

· Preparation of monthly reports, weekly presentation and monthly QA/QC reports

· Regular periodic backup (Electronic copy) of project documents

· Submission of operation and maintenance manuals
· Submission of As built drawings.

· Submission of warranty certificates as per project specification 

· Co ordination with the respective Project, Engineers, PMC and client

· Data input to database related to document receiving & tracking document.

· Maintain Project Documentation as per ISO standards

· Follow up with team members and others for open status items to be closed down.

· Co – ordination between other consultants & contractors for facilitating documents work flow and ensure documents status to be closed.
· Responsible for receiving, logging and distributing all technical documents and assisting in coordination and monitoring of administrative activities to facilitate and expedite the workflow
	    professional and academic QUALIFICATIONS


· B.TECH in Electronics & Communication ( Rajiv Gandhi college of engineering and technology) ,Pondicherry University ,India 
· DIPLOMA in Electronics & communication (Women’s Polytechnic) Pondicherry  ,India
	     certification course


· Pc  hardware and servicing from canada India co-operation project Guindy ,Chennai.

· Field technician computing and peripherals from national skill development corporation
	     ACADEMIC PROJECT 


· DIPLOMA: Mobile phone operated robocar

· B.TECH:  Dropped frame identification in uncompressed video using data parallel full reference algorithm
	     Area of interest 


· Networking
· Digital Electronics
	     COMPUTER SKILLS and abilities:


· MS OFFICE 
	     iNPLANT tRAINING


· 5 days training on Television broadcasting at DOORDHARSHAN KENDRA, PUDUCHERRY,INDIA
· 10 days training at ESSAE ELECTRONICS, PUDUCHERRY,INDIA

· 7 days training at LENOVO, PUDUCHERRY,INDIA
	     personal data


Marital status

:      Unmarried
Date of birth

:      12-06-1993
Nationality

:      Indian
Language Known
:      Tamil, English
	     dECLARATION 

	
	I Hereby  declare that the above mentioned details are true to the best of my knowledge and belief



