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SAJEEV
Dubai, UAE

E-mail sajeev.384773@2freemail.com 
OBJECTIVE
Seeking a challenging position in the Operations / Accounts team with in your company, so that, I could utilize my expertise and knowledge in this field to grow, develop and advance it within your organization. I would like to gain new skills while utilizing my current area of expertise of Operations /Accounts team within a positive team environment.

EXPERIENCE SUMMARY
Transport  L.L.C, 

Since 2011 to till date
Industry                      : Logistic & Transportation  

Designation                : Fleet Operations Supervisor.

DATE Transport is the authorized contractors for BP, SHELL, ENOC, EPPCO, ADNOC, MENA ENERGY, DOW, MAPEI, BASF, BASF KANOO, LUBIZOL, SASOL,PETROCHEM and TRYCHEM etc. for the past 30 years, especially for their Petroleum, Chemical, Gas & Dangerous Goods etc.
· Monitoring and controlling transport compliance in all of operations.

· Scheduling of Vehicles for UAE and Export Destination.

· Responsible for consistently meeting Key Performance Indicators.

· Handling and swiftly resolving customer complaints.

· Handling sub-contractors

· Handling fleet maintain with Maintenance/workshop.

· Effective planning and transport operation of logistics.

· Implementation of journey management for drivers. 
· Monitoring all vehicles through IVMS.

· Ensures drivers are regularly trained on transporting dangerous goods safely, the truck right speed when travelling and safety updates about flatbeds and fixed storage tanks and the different parts and functions. 

· Preparing & submitting Technical Documents for new Tender.
· Generating Monthly KPI report.

· Ensure provisions for notification, initial assessment and communication during an emergency situation 

· Tool box meeting and monitoring compliance to pre-delivery vehicle inspection.

· Responsible for invoicing and receivables in co-ordination with finance & sales

· Reporting to the Operation Manager 

DATE Transport (Dubai Al Ahlia Quick Transport L.L.C), Dubai

2008 to 2011
Industry                      : Logistic & Transportation  

Designation                : Tank Cleaning Systems - Supervisor.
· Monitoring and controlling ISO tank and road tankers cleaning operations.

· Responsible for cleaning , inspection , repair and maintenance of ISO tanks
· Prepare and submit Daily Yard Report to the clients.

· Prepare and submit TRE (Tanker Repair Estimate) to the clients.

· Prepare and submit technical bid and quotation.

· Time sheet preparation and monitoring for employees overtime process.

· Coordinate with External inspectors for various periodical tests.

· Coordinate with local and overseas customers 

DATE Transport (Dubai Al Ahlia Quick Transport L.L.C), Dubai

2005 to 2008
Industry                      : Logistic & Transportation  

Designation                : Fleet Operation Assistant.
· Scheduling and allocation of drivers, vehicles and tankers.

· Prepare journey management reports.

· Organize tool box meetings.

· Documentation 
M/s Latha Export Apparels Pvt. Ltd. Mumbai, India.

2003 to 2005
Industry                      : Textile
Designation                : Accountant.
· Preparation of Local and overseas invoices in co-ordination with other dept.

· Preparing payments as per the payment terms.

· Liaison with banks for normal banking relationship, cheque deposit –etc

·  Handling payroll, and petty cash

· Assisting external Auditors in interim and final audit.   
M/s Dalmexx Fashion (I) Pvt. Ltd. Mumbai, India
2000 to 2003
Industry                      : Textile
Designation                : Store Keeper.
Academic Qualification

	Sl #
	Course of Study
	Institution
	Board/

University
	Year of Passing

	1
	B.Com (Bachelor in Commerce)
	Calicut University.
	Calicut University.
	1996

	2
	Pre-Degree 
	Calicut University.
	Calicut University.
	1993

	3
	10th 
	Govt. Higher Secondary School
	SSLC
	1991


ADDITIONAL KNOWLEDGE

· DCP, MS Office (Very good experience in Microsoft Excel, Word, Power Point)

LANGUAGE KNOWN

	LANGUAGE
	SPEAK
	READ
	WRITE

	ENGLISH
	YES
	YES
	YES

	HINDI
	YES
	YES
	YES

	MALAYALAM
	YES
	YES
	YES

	TAMIL
	YES
	NO
	NO


Personal Profile

Date of Birth
:
20-05-1975
Gender

:
Male

Marital Status
:
Married
Nationality

: 
Indian

Driving License
:        UAE (LMV) & Indian LMV

Declaration

All the given details are updated and true to my knowledge and I can produce the documents whenever and so required for the same.
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