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Career Objectives

Aim to associate with progressive organization that gives me scope to apply my knowledge and skill with my hard work and patience, and to be involved as a part of team that dynamically works towards the growth of the organization.

Professional Experience 18Years (13 years in DUBAI)
I. Currently working as a Senior Accountant in AL Braik Fruits L.L.C (Edible Arrangements brand) Dubai, U.A.E from November 2013 onwards.

Job Profile:

· Handling branch accounts of various branches
· Handling accounts of Creditors and debtors (payables & Receivables)

· Maintain bank reconciliation statement on daily basis.

· Prepare cash flow forecast and predict cash requirements in advance.

· Salary payment by WPS system.
· Co-ordinate with (Billing) invoicing dept.
· Handling of Petty Cash, and maintenance of Petty Cash Book.

· Month-end closing and submit P& L report to the management.

· Prepare Budget for the next year.

· Finalization of accounts in the year end.
· VAT knowledge.
II. Worked as an Accountant in Excel Glass & Aluminum Co. in Dubai, U.A.E from March 2005 till October-2013.
Job Profile:

· Maintaining Books of Accounts in Tally Package.

· Preparing Salary, Overtime Sheets in MS Excel.

· Handling payables / Receivables & Reconciliation of accounts.

· Handling of Petty Cash and maintenance of Petty Cash Book.

· Payments of Salary & Overtime Wages.

· Preparation and reporting of monthly expenses schedule.

· Preparation of Bank Reconciliation Statement.

· Assisting the HR Dept. for maintain & updating employee details.

· Finalization of accounts in the year-end and submitting to the auditor

III. Worked as an Accountant with Indian Clothing Company, Bangalore, India from December 2000 to November 2004.
Job Profile:

· Reconciliation of Bank accounts in monthly wise.
· Maintaining accounts in Tally Package.
·    Preparation of fabric statement, packing list etc.

·    Salary preparation and distribution.

·    Handling cash and bank transactions independently.

·    Handling correspondence independently.

IV. Worked as an Accountants Assistant with Eastern Handicrafts Pvt. Ltd., New Delhi, India from April 1999 to November 2000.

Job Profile:

· Systematically filing of bills / documents.

· Handling cash and bank.

· Reconciliation of Bank and HO accounts.

· Stock transfer accounting and its control.

· Preparation of Debit / Credit notes.

Educational Details

·  Post Graduate Diploma in Computer Applications from I.H.R.D.E  Kerala, during the year 1998-1999.

·  B.Com – [Cost Accounting, Management accounting, Financial accounting and Travel & Tourism] from Calicut University during the year 1994 – 1997.

·  Pre –Degree in Commerce from Calicut University during the year 1992 – 1994.

Computer Proficiency

· Software package: MS office (Excel, Word and Access), Outlook Express.
· Programming Language: V.B6, C.,SQL
· Accounting packages: Tally 9,& ERP,Peach Tree
Personal Details

Date of Birth 


: 10th May 1975
Sex




: Male
Nationality



: Indian.

Visa Status



: On Employment, Transferable.
Languages Known



: English, Hindi, Malayalam and Kannada.

	
	


Driving 



: Valid UAE Driving License.
E-mail: jayachandra.385606@23freemail.com
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