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                                                           RESUME

Riyaz 

Email: riyaz.385614@2freemail.com 
Objective

	Highly motivated energetic professional with more than 12+ years of experience with strong interpersonal and teamwork skills. Seeking a position in the accounting field where excellent analytical and technical skills can be utilized to improve the company's profitability.


MY CAREER HISTORY                                                                                                          

Company Profile: 

Founded In 1980, General Contracting (is a well-established and reputed company providing the complete spectrum of engineering and construction services and solutions. is a special Grade Construction Contracting Company as certified by the Economy & Planning Department of the UAE. The company is fully equipped to handle all types of construction and related services and has the required capabilities to design, build, operate and manage turnkey projects of any size also has the necessary infrastructure and expertise to handle civil contracts of any magnitude and offers a full range of services from a single point of contact.

Assistant Manager – Accounts                                        31st Jan. 2014 to presently working.
Senior Accounts Executive – Accounts Payable                 1st Jan. 2010     to 31st Dec. 2013

Accountant – General  & Accounts Payable                        28thJul. 2007    to 31st Dec. 2009

GENERIC DESCRIPTION
Assists in summarizing, analyzing and reporting financial transactions and balances; prepares financial statements, group consolidation and related working files, according to defined procedures and instructions to ensure the compliance of financial reporting with International Financial Reporting Standards and other legal and accounting frameworks that govern the reporting obligations. Currently involve in VAT return filing and reconciliation monthly basis.
Job Responsibility: As. Assistant Manager                                        

· Prepare financial statements along with relevant analysis for various companies of the group based on the applicable financial reporting framework. 

· Prepare consolidation for holding companies and intermediate holding companies with good working knowledge of International Financial Reporting Standards.

· Ensure compliance of financial records and financial statements as per International Financial Reporting Standards.

· Examine and analyses Accounting/Financial records to assess completeness, accuracy and conformance of the company’s policies and procedures.

· Prepare reconciliations, schedules and other workings to support the period end closing procedures.

· Carry out all checks and balances to ensure completeness of year-end closing procedures and ensure sufficient documentation to ensure quality accounts closing and audit support.

· Assist/support management and coordinate with auditors for completion of internal / external auditors.

· Collect and analyze financial data, to ensure compliance with Legal and Accounting regulations and guidelines.

· Researches accounting rules and regulations and makes recommendations regarding company’s accounting policies and procedures.

· Works on projects/matters of complexity by carrying out required research and analysis to support management’s implementation of new accounting rules / standards.

· Prepare periodical reports and analysis to provide useful Management Information.

· Coordinate with departments and compile and review all financial information and prepare reports for management information.

· Assist in preparation of budgets, study variances between budgets and actuals.

· Assist in developing forecasts and studying variances between forecast and actuals
General Ledger
Review ledgers and accounts periodically to identify, investigate and highlight errors and anomalies for rectification so that all financial data can be relied upon.

Maintains financial files and information in a structured and systematic way that allows ease of retrieval of information and reports (both electronic and physical files).

 Project Participation
Participate in specific projects within set terms of reference and defined processes to assist senior management in achieving their tasks / objectives.

 Key soft skills
Maintains and exhibits excellent working relationships with all department / company employees. Looks to constantly developing own professional expertise and personal performance through optimizing on-the-job training opportunities and other internal / external formal training.
MF Textiles and Garments, UAE

International Organization with a presence in the United Arab Emirates and Jordan.

Garment Manufacturing for all the leading brands.
Executive- Accounts                                                                                       2005-2007

Job Responsibility: 
· Involved in preparing sales invoices to clients and subsequent follow up for payment collection and accurate credit period usage.

· Played a key role in preparing and developing Sales reports along with Outstanding Receivables from clients.

· Monthly ledger scrutiny to verify the accurate booking

· Keep monitoring Debit balance of supplier and ensure accounting entries.
· Bank Reconciliation Statements in a monthly manner

· Mediator during external audit procedures covering payroll and compensation areas to provide a precise picture

· Generated reports to determine if accepted accounting procedures were followed in recording and updating the transactions in the system.

· Involvement in store for follow up and keep the record for all issue voucher and reconciliation of every month  ledger and stock details through team member.

· Verifying value stock at site and transfer from projects are recoded correctly.
· Enrollment during the statutory audit as per reporting head instruction.
Year 2003 to 2004 work as executive in a audit firm in India Mumbai

Computer Skill 
· Accounting Software:  Contract Soft ERP Package (Oracle 11i) and TALLY (6.3 & 7.2 version)
· Office suite of applications: Proficiency in MS- Office (MS-Word, Excel & Power Point).
Professional/Academic Qualifications

B.Com. (Advance Accounting & Cost Accounting)                     

Poona College (1999 – 2002)
PERSONAL DETAILS.

Strong analytical skills and ability to work independently Detail-oriented and demonstrates a “can-do” positive attitude.  Ability to work cooperatively with others in a team environment.

Indian, Male, Married


 
 

Date Of Birth: 08th July’1980

              


UAE Drivig License :Yes Valid

Language Known
          : English, Hindi, Urdu
