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SABINA








E-mail id –Sabrina.385699@2freemail.com 
Post Applied for
: Back Office Executive
CAREER OBJECTIVE
To work with such organization to where I can enhance my skills job specifications is the most important driver for honesty and me to work efficiency.
PROFESSIONAL EXPERIENCE
· Sixth month experience in “SPECTRUM INFO. WEB SOLUTION” As a Computer Operator.

· Three year experience in “PARADISE AUTO SALES" As a Back office executive.
· One year experience in “MINORITIES COMMISSION UTTRAKHAND” As a Personal Secretory.,,
EDUCATIONAL QUALIFICATION
· Master of Arts (English) From H.N.B Garhwal University.
· B.S.C (IT) from Himalayan Institute of Technology Dehradun.
· 12th passed from Uttarakhand Board.

· 10th passed from Uttarakhand Board.
PERSONAL SKILLS
· Strong interpersonal and problem solving abilities

· Highly responsible and reliable

· Ability to work cohesively as part of a team or on own
MANAGEMENT SKILLS

I have strong problem solving abilities, analytical skills, organizational and interpersonal skills. I have an ability to handle extreme pressure situations and deliver on tight deadlines. I am expert in creating new opportunities.
COMMUNICATION SKILLS
I have a good presentation skills and I develop trust with clients from a variety of cultures quickly. I am innovative and fixable providing additional support where necessary.

PERSONAL DETAILS
Date of Birth


:
07-07-1988
Marital



:
married
Language


:
English, Hindi, Urdu, Garhwali
Nationality


:
Indian

VISA DETAILS

Visa Details


:
VISIT
DECLARATION
I hereby declare that the information finished above is true to the best of my knowledge and belief.

