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To secure a position in an organization that would fully employ my personal skills, my excellent communication, public relations, problem solving & leadership skills, combined with my deep knowledge of Finance & Accounts, make me a highly valuable employee.

Organization      :             Culex Group of Companies (Dubai)
Designation
:
Accountant
Duration
: 
Feb 2016 to Aug 2018
Organization
: 
Isha Foundation (India)
Designation
:
Accounts cum Admin Assistant 
Duration
:
May 2010 to Sep 2015
Professional Experience
Accountant, Culex Group of Companies - Dubai - (Feb 2016 to Aug 2018) 


The group has 4 Companies involved in hospitality Industry i.e., chain of restaurants (LITTLE BANGKOK), Food manufacturing unit and export and management consultancy firm.

· Verify and process all accounts payable documents for Group of company

· Preparation of the payment vouchers after reconciliation with the supplier’s statement of account base on the credit period.
· Managing all the Utilities bills for the company
· Monitor payments and expenditures.
· Managing end-to-end process of the Receivables from Sales to receivables, which involves

Verifying the invoices accounted, price verifications, reconciliation, ageing & collection.
· Reconcile 400 Numbers of vendor's accounts.

· Prepare the COGS Report on monthly bases.
· Process Salary through WPS/Non Wps/ Online Transfers
· Assisting accounts finalization & preparation of financial reports.

· Vast experience in high volume Accounts Receivable environment.

· General Ledger mainly involves maintenance of Fixed Asset Management, Petty Cash
· Deposits & staff/salary Advances.
· Monthly Depreciation calculation and Intercompany reconciliation
· Reimbursement (& reconciliation) of Petty cash from all the individual restaurants/outlets, HR & admin, Factory & HO after keen verification of bills & attachments.

· Preparation of Bank reconciliation statement.

· Monitoring of debit and credit notes related to sales and purchase.

· Supervised one accounts payable & Receivable clerks
· Maintain financial files and records

Isha Foundation- India (May 2010 – Sep 2015)
· Handled daily data entries, income and sales reports, sales receipts and bank account transactions

· Responsible for maintaining accounting ledgers and performed account reconciliation.

· Preparation of Bank reconciliation statement.

· Cash collecting from bank and Cheque deposited whenever required.

· Proper accounting of advances to vendor and adjustment from purchase invoices subsequently.

· Preparation of monthly TDS , based on Subcontractor and supplier bills.

· Monitoring of debit and credit notes related to sales and purchase.

· Monitoring of Purchases/Consumable bills and finalization for payments processing against Gate Entry.

· Debtors & Creditors Reconciliation.

· Preparing accounts payable cheques and processing the same through net transfers.

· Monitoring customer accounts for non-payment and delayed payment.

· Implement financial policies and procedures

· Ensure transactions are properly recorded and entered into the computerized

· Supervise customer services and respond to customer inquiries


· Well versed  with ERP- Tally
· Well versed with MS Office Applications – Excel, Word and Power Point

· Graduated – Bachelor of Business Management –May 2009 (SNR SONS College-Coimbatore, India)

· Date of Birth

:  Dec 1st, 1988
· Gender


:  Male  

· Nationality

:  Indian   

· Marital Status

:  Single
· Languages

:  English, Tamil & Malayalam. 
· Visa Status                              :  Tourist Visa

I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.

Sairam 





E-mail:  � HYPERLINK "mailto:sairam.385701@2freemail.com" �sairam.385701@2freemail.com�     
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