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UAE Experienced Accountant 
Holding UAE Driving License
Mob: +971504753686  manohar-388035@arabianjobseeker.com 


CARRIER SUMMARY
A hardworking  & reliable Accounts & Finance professional with extensive experience in a reputed Establishment in Dubai, UAE with an ability to take challenging roles and assignments, confident, self driven, self motivated and a good  leadership skills.
PROFESSIONAL SUMMARY
· 15+ years of experience in accounts, finance, administration  in Dubai,  UAE

· Professionally qualified with Diploma in Computer Engineering and S Y B.Com.
· Thorough knowledge of accounting softwares / systems.
· Well versed in Finalization of Accounts, MIS Reporting, Receivables & Payables Management, cash flow management, Inventory Management & Banking.

· Proactive and result oriented with broad experience in all aspects of accounting and financial management.

· strong analytical skills, Good business sense coupled with an ability to drive efficiency and financial performance improvements. 

· Well disciplined, Effective communication / interpersonal skills, a team player & good collaborating skills.
· Exceptional problem-solver with keen ability to resolve issues.
· Possesses excellent management, administration skills.

WORK HISTORY:
Chief Accountant with a Dubai  based  Textile Import/Export company (Wholesale  & retail ) ,   having eight  retail & wholesale  outlets in Dubai with approx  100 employees.
Period of work (January 2003  to June 2018 = 15 years)
December 2018 to October  2021 - Self employed  (Foodstuff business in Dubai )
ACCOUNTS & FINANCE: ( RESPONSIBILITIES )
· Manage & oversee  all accounting transactions (  Analyze , perform , record , reconcile all business transactions )
· Handling of Accounts up to finalization
· Preparation of all financial reports. Including Profit and Loss Statement, Balance Sheet and Statement of Cash Flows, and  year-end financial reports
· Post and process journal entries to ensure all business transactions are recorded on time.
· Analyze & Prepare day-to-day financial transactions & bank positions. 
· Cash & Bank Reconciliations on Daily & Monthly Basis.
· Reconcile & monitor accounts payable and receivable.
· Supervise & control all expenses and payment vouchers.

· Handle all lease agreements ( Incomes & Expenses on Properties)
· Handle monthly, quarterly and annual closing entries
· Supervise Inter-company transactions & reconciliations.

· Ensure & manage timely bank payments to Local Vendors & overseas suppliers. 
· Compute taxes and prepare tax returns
· Audit financial transactions and documents
· Ensure maintenance of accurate & up-to-date books of Accounts.

· Prepare payroll processing as per WPS, Staff Final settlements (leave salaries  & Gratuity)
· Prepare Financial Statements and supporting schedules according to month-close schedule & ensure timely submission to the management.
· Undertake periodic inventory control activities and reviews including physical count exercises.
· Liaising with auditors and assist during year End closing process.
· Liaising with Bank officials & renew yearly Bank credit Facilities. 

· Other related assignments as needed from time to time.

PROFESSIONAL QUALIFICATION

· Diploma in Computer Engineering (year 1989) – Ist class from Board of Technical Examinations, Mumbai , Govt. Of Maharashtra , India. And S Y B. Com.
COMPUTER SKILLS
· Spreadsheets, word processing, Databases , programming, Social Media ,communication tools.
PERSONAL DETAILS

Date of Birth

: 
21st February 1971 
Nationality

: 
Indian
Marital Status

: 
Single
Visa Status

:
Self Employment Visa - Transferable
Languages

:
English & Hindi 
Driving License
:
UAE Light Vehicle Automatic
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