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 JOSEPH  
Contact:
E-mail : 

joseph-389837@2freemail.com  
Personal Data:

Age                   :   34
Date of Birth     : 16/03/1985
Gender              :  Male

Marital Status   :  Married 
Nationality        :  Indian

Visa Details:
Visa Type: Tourist Visa

Valid        : Till 12/05/2019
	                            CURRICULAM VITAE
Career Objective:

To secure a responsible and challenging position by which I can utilize my education, professional skills and experience thereby becoming a reliable and valuable asset to the organization and to attain my own career growth. 

Professional Experience
Nature of Company   :   FMCG.
Position                      :  Accountant General.     

Duration                     :  6  Years ( December 2012 to January 2019 )

Responsibility            : 

· Managing accounts payable, accounts receivable and payroll processing.

· Maintain general ledger and all books of accounts up to Finalization.
· Proper filing of Journal, AR, AP and other vouchers.

· Handling banking activities and petty cash transactions of the firm. 

· Prepare and maintain ageing of account payables and account receivables.

· Manage Bank Reconciliation, reconciliation of expenses, accounts payable/receivable.

· Ensure proper maintenance of accruals and prepayments.

· Managed month end reporting activities. 

· Prepare Income statement, Balance sheet and Schedules.

· Preparation of employee benefits like air ticket, leave salary and Gratuity etc.

· Preparation of VAT return.
· Liaise with external auditors; implement recommendations if any; take corrective action wherever required.

Company                   :    Sree Sakthi Paper Mills Limited, Edayar,                                 
                                             Kerala.                                      
Nature of Company   :    Manufacturing Firm.
Position                      :   Senior Executive Internal Audit 
Duration                     :    3 Years (January 2010 to December 2012 )

Responsibility            :
· Preparation and sending of Daily reports, Monthly reports.
· Checking of casual labour weekly payments. 

· Checking of Staff salary advance, monthly salary attendance and OT.

· Co-ordinate the activities of co- workers

· Give training to newly appointed personals

· Physical cash verification once in a week, Vouching of Expense vouchers.

· Finished Goods & Raw material Physical stock verification

· GRN Passing and Check the issue of material under FIFO method etc.

.                                     

	Languages Known:

English, Hindi, Malayalam 
Hobbies:

Reading News paper & books, Watching Television, playing cricket.

	Company                  :   Sebastian & Co., Angamaly, Kerala.

Nature of Company   :   Audit / Accounting Company.

Duration                     :  19’ months (June 2008 to December 2009)
Position                      :   Accounts / Audit Assistant
Responsibility           :   
·    Preparation and Submitting of IT Returns, VAT Returns       

· Preparation of Books of Accounts, Profit & Loss A/c and Balance Sheet.                                                                         
·    Scrutiny of Accounts & Finalization of Accounts.                      
·    Preparation Bank Reconciliation Statements 

Educational Profile
Level                : M.Com (Master of Commerce), May-2008
Stream              : Finance

Level                : B.Com (Bachelor of Commerce), April-2005
Stream              : Co-operation
12th (A level)   : St. Thomas H.S.S, Malayattoor, Kerala. Year -2002.
10th (O level)   : St. Thomas H.S.S, Malayattoor, Kerala. Year -2000.
Computer Knowledge
PGDCA,
Knowledge in Computer application (MS Office, Windows etc :) 

Working Experience in Tally Software & ERP Software.
Well knowledge in M.S Excel.
 Personal Strengths
· Committed 
· Quick Learner
· Sincere & Honest


	
	 


