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	 THAJUDEEN AZEEZ

	
	
	        Thajudeen-389857@2freemail.com         



CAREER OBJECTIVE
· Being a commerce graduate and having  10+ years of experiences primarily in the field of Finance and Accounts,  looking for a challenging position in a growing organization where I can utilize my extensive skills, experience, knowledge and potential to the maximum for the betterment of the organization along with my career growith.
I can do any type of challenging assignment and try to accomplish it with serious effort, competence and honesty.
EMPLOYMENT HISTORY
HAAR BAARID TRADING EST.  AL JOUF  SAKAKA,  KSA.



Feb 2012 – March 2018
Accountant General
As an Accountant General below are the hightlights of my job:-
· Assist with the preparation of financial statements. 
· Entering journal entries
· Booking Accounts Payable invoices and entries.
· Maintaining financial records. 
· Having Good Knowledge of VAT – to comply with supplier TAX invoices as well as customer TAX invoice 
· Sales Invoicing and collecting payment from customers.
· Entering Suppliers Invoice and run aging for making payment.
· Cash handling functions for the hotel and reconcile all cash dropped at the front desk.

· Reviewing all ledger details to validate proper payment.
· Review the postings, payments, and revenue and guest balance reports on a daily basis.

· Maintain Office supplies and order as needed.
· Monitor and control petty cash transactions.

· Preparing and maintaining Bank Reconcilation statements monthly. 
· Any other job related duties as and when assigned by the financial controller.
PORT SAEED TRNS. AND BLDG. CONT. CO. LLC.  & AL SHAALI CRUSHERS. DUBAI.
Sep 2006 – Jan 2010
Accountant General 
As an Accountant General below are the hightlights of my job:-
· Preparing PO and entering Accounts Payable Transactions / Purchase Invoice.

· Processing payments to Suppliers upon due date.
· Periodic Stock count and maintain recon.

· Preparing and maintaining payroll around 700 employees.
· Maintaining and controlling Stock and Stock data.

· Ensuring stock levels are well maintained
· Preparing Sales Invoice to Customers

· Follow up of Accounts Receivables from Customers

· Coordinating with Banks, Auditors

ACADEMIC QUALIFICATIONS
· Bachelor of Commerce from Kerala University in India (Year – 2005)

· Higher Secondary – Board of Higher secondary-kerala-India-
· SSLC -  Board of Higher secondary-kerala- India

IT SKILLS 

· Thorough Knowledge of Peach Tree Accounting Software

· Tally 9
· Expert in MS Excel
· MS OFFICE  -MS Excel, MS Word and MS Powerpoint.

KEY SKILLS
	TECHNICAL SKILLS

· Advanced knowledge of software programs such as Microsoft Word, Excel, PowerPoint and Internet.

· Knowledge of the duties, priorities, commitments, polices and programmed goals perform routine assignment 

· Ability to plan develops, coordinate in writing

PERSONAL SKILLS

· Comprehensive problem Solving Ability

· Dedicated person with a strong ethic and ability to build lasting customer relationship. 

· Exceptional organization and planning skills, adaptable enjoy new challenges. 
· My strength is I can adopt any time of environment.

	


PERSONAL DETAILS 
Date of birth:


10th March 1983
Marital Status:


Married
Visa Status:


Visit Visa 
Relegion: 


Islam
Languages:


English, Hindi, Malayalam, Spoken Arabic
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