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OLORUNDA                                                         olorunda-391449@2freemail.com 
	Profile
	A highly motivated, result oriented, confident and goal-getter. A professional who knows the power of a smile under pressure.

Person of admirable character with clean records, good team player with good interpersonal relationship, analytical, creative and multi-tasking skills. 

	Work  Experience
	(October 2015 to May 2018)                            Wema Bank Plc. 

                                                                   (Business Dev. Management)

                                                                                   (Retail unit)

Functions:

I function as an active team member in the unit assuming the following responsibilities: 

· Identifying clients’ business needs and providing products to meet such needs.
· Managing existing relationships effectively and efficiently on an on-going basis.
· Establishing & building new relationships with key retail customers with a view of creating mutual beneficial relationship between customers and the bank.
· Managing & monitoring of account profitability in line with set target.


	
	(May 2012 to October 2015)                  Wema Bank Plc. 

                                                     (Branch Inspection & Compliance)

                                                                (Audit & Inspection)

Functions:

I worked as an active risk and compliance officer in branches assuming the following functions: 

· Comprehensive inspection of branches and generate observation reports to the Bank’s Management.

· Monitor branch comp­liance with manageme­nt policies and cont­rol procedures.

· Follow up on reports from Reg­ulatory Authorities, Extenal Auditors and other External Co­nsultants to ensure compliance with the recommendations ther­ein.

· Implementation of all applicable compliance and AML programs at the branch level.

· Identify potentials areas of compliance vulnerability and develop corrective measures.  

· Conduct spot investigation of fraud and forgeries detected during the branch inspection and other irregularities observed to have contravened the bank operational guidelines.

· Confirmation of rig­ht postings of trans­actions [call over of transaction ticket­s].

· Reviewing accounts and all account tran­sactions.

· Reviewing account opening documentation.

· Ensuring adequate controls are implemen­ted at each table and other job functions at the branch.

· Review Bank Cheque issuance and liquida­tion processes

· Reviewing outward and inward clearing cheques to confirm th­at they have been po­sted and correctly treated, cheques to be returned are retu­rned within the appr­opriate clearing pe­riod and inward and caution notices are properly processed and documented.

· Spot checking on job processes of the operators and Security sweep.

· Preventing income leakage by ensuring charges are rightly charged and debited into appropriate acc­ounts.

· Cash Monitoring thr­ough cash count, rev­iew the beginning of day opening of bran­ch vault and the and the end of day clo­sing of branch vault, review cash and va­ult registers for completeness, accuracy and timely update, review the vault ca­sh movement register and subject to cou­nt register and carry out surprise cash count of the cash in the tellers’ tills.

· Reviewing GLs and branch balance sheet.

· Reviewing risk asse­ts- Loans and Overdr­aft.

· Reviewing relations­hip (Marketing) group activities.

· Review Sent and Rec­eived money transfer processes.

· Ensuring adequate control over bank ass­ets.

· Ensuring overall im­plementation and com­pliance to the polic­ies of the bank.

· Identify the operat­ions and processes of the business unit to be audited and the risks inherent in the processes.

· Identify areas of control weakness, loss or potential loss and provide appropri­ate recommendations to management of the business unit.

· Monitor the operati­ng business environm­ent for adequate seg­regation of duties to ensure that no si­ngle person has an independent control over any important as­pect of the busines­s.

· Examine the correct­ness of financial and operating informat­ion prepared for man­agement and detailed testing of transac­tions and balances contained in the inco­me statement and st­atement of financial position respective­ly.

· Update risk register of the business un­it with emerging ris­ks which may have ar­isen either through internal changes or new legislation.

· Assist with the imp­lementation of the ERM framework of the business unit.

· Determine whether the Key Risk Indicato­rs (KRI) values of reviewed processes ha­ve exceeded the risk limits for the bus­iness unit.

· Follow up on all co­mpliance and audit issues (internal & ex­ternal) and recomme­ndations.

· Assist to perform an analysis on existi­ng policies and proc­edures of the busine­ss unit to determine whether gap(s) exi­st and recommend app­licable policies and procedures to ensu­re effective and eff­icient control envir­onment and closure of gaps identified.

· Conduct risk and co­ntrol assessment and review for branches.

· User access matrix review and review of audit trail

· Disaster recovery plan and Business con­tinuity plan review.

· Conduct any oth­er special assignmen­ts.



	
	(November 2009 to May 2012)                  Wema Bank Plc. 

                                                    (Special Review & Investigation Unit)            

                                                                (Audit & Inspection)

Functions:

I function as an active team member in the unit assuming the following responsibilities: 

· Investigation of Fraud and Forgeries, Armed robbery, Erroneous Posting and other Irregularities as advised by my Unit Head.

· Assist my Unit Head to liaise with Security Agencies (EFCC/Police/Interpol/SFU/NDLEA etc) and other regulatory agencies on fraud and forgery cases, robberies and other incidental issues.

· Assist in the authentication of statements of accounts submitted to Embassy for VISA applications and any other related issues.

· Liaise with the Head-Office Department and Branches to resolve operational lapses discovered in the course of comprehensive inspection and/or investigation as contained in the Audit Exception/Investigation Reports.

· Make recommendations to Management on ways to prevent fraud and forgeries, operational errors and other irregularities.

· Liaise with the Bank Compliance Officers (BCO) and encourage whistle blowing in order to eliminate fraud and irregularities in the branch.

· Confirmation of Client Signatories and Regular update of the bank’s signature booklet.

· Mobilize cash deposit in line with the set target.

· Any other assignment as instructed by the Unit Head.

(October 2007 to Feb.2009)     KPMG Professional Service. Nigeria.

                                                          (Audit Department)

Functions:

I have functioned as a team member for several clients (Consumer Market industry) assuming the following responsibilities:

· Understand the accounting process and identify the controls embedded in the process.

· Perform an analytical review of financial statement.

· Understand the client entity level controls as well as financial statement level risk in order to determine appropriate audit approach and strategy.

· Gather information and explanation needed to obtain reasonable assurance that financial statement and other information do not have a material misstatements caused by fraud or error.

· Review and perform test of completeness, existence and accuracy of operating expenses, revenue, cost of sales, withholding tax, value added tax, payroll, account payables and receivables etc.

· My experience covers monthly cash and bank reconciliation, stock count and fixed asset verification etc.

· Evaluate the overall adequacy of the presentation of information

· Assess the results of the examination against a recognized framework, usually Generally Accepted Accounting Practice (GAAP)

· Forms and reports an audit opinion.

Client worked on:

· Nigeria Breweries plc.

· Auto Alliance (CFAO Group).

· Krones West Africa.

· Namitech Nigeria Limited.

· Mitsui Nigeria Limited.

· Accelon Nigeria Limited.

· Huawei Nigeria Limited.

Training Attended:
· Effective Business Writing Skills.

· KPMG Time Management Training.

· KPMG Audit 1 and 2 Training.

(September 2006 to August 2007)  Compera Capital Management

                                                           (Investment Banker) 

  Responsibilities:
· Advise clients on high level way to create wealth.

· Help investors purchase securities.

· Provide client business advisory services as well as implement them.

· Manage financial assets and provide financial advice.
(NYSC 2005 – 2006)                         Ebonyi LGA HQ,

                                                 Ughodo, Ebonyi State, Nigeria.

                                                          (Finance Officer)

  Responsibilities:
· Office Administrative and finance.

· Purchase of construction materials, equipment and machinery.

· Distribution of materials.

· Inspection and supervision.

· Initiating and responding to daily account and expenses.

	Bio-data
	Name in full :                                      Olorunda 

Place and Date of Birth:                     Lagos -    November 12th 1981  

Nationality and state of Origin         Nigerian -  Ekiti state



	Education
	Institute of Chartered Accountants of Nigeria (ICAN) – Skills Level in view
 Chartered Institute of Stockbroker (CIS) – Student Member   

	
	2005       Diploma Computer Management.

                CT Computer and Management.

2004       B.Sc Economics (2nd Class Upper Division).

                University of Ado-Ekiti, Ekiti State.

1998       Senior School Certificate.

               Girls Academy Grammar School.




