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REJIN. 
rejin-391782@2freemail.com 
                        

 Career Objective:

Seeking a challenging position in a progressive and expanding organization where my qualifications, experience, training and good work habits will be an asset to the company. I promise if I will get job here I will put my effort and dedication to this work.
  EDUCATIONAL QUALIFICATION:
· Professional MEP Cadd center Trissur

· ITC Diploma in ELECTRICAL at SIGMA Institute of Engineering Technology    
· VHSE  (Main sub : ELECTRONICS)

Professional Experience:

TITLE SUPERMARKET  2016(MAY)-2019(JAN) 

BILLING STAFF & SALESMAN 
DUTIES & RESPONSIBILITIES 
· Billing and receiving clerks perform duties such as compiling

· Analyzing and recording bills, preparing and issuing invoices and providing customer service 

· These individuals are also expected to keep track transactions and follow up on discrepancies between shipping logs and invoice registers 

· Maintains relationship with customer 

· Respect all customers 
· Answer their questions about any products

· Include working closely with customers to determine their needs

· Resolve customer complaints and ensure maximum client satisfaction
 Technical Qualification
· Professional MEP(2DDrawing,Mechanical(HVAC)Drawing, Electrical, 
· Plumbing, Firefighting, Structural Service Drawing
· Middle East construction Projects
· Electrical Engineering
computer skills:
· Auto Cad - Electrical
· MS Office
· Windows (10, 7, Vista, XP)
PERSONAL PROFILE:
Father’s Name
:
Subramanian 
Date of Birth
:
09.07.1992
Gender
:
Male

Marital Status  
:
Single
Nationality
:
Indian
Languages known
: 
English, Tamil, Hindi & Malayalam
Hobbies                              :      Videography, Playing Cricket, Listening Music
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