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CAREER OBJECTIVE


· TO be a part of vibrant dynamic organization growth where I can give my best get work satisfaction in the process .I hope to get the necessary input to further my carrier with in return would benefit the company

WORK EXPERIANCE:


Organization
: Karvy Computer share Pvt. Ltd.

Duration
: Aug 2016 to 01 Jan 2019

Designation
: DATA ENTRY PROCESS

RESPONSIBLITIES

· Well knowledge in KBOLT application server and Coordinating with all KRA.
· Updating all personal details of the investors according to the format.
· Checking the KYC status in the respective websites and updating the same in the database  Updating the contact and bank details according to documents submitted.
· Trained the new joiner pertaining to the process.
· Assisting the new co-employees on quires pertaining to the process.
· Quality Check the new trainees work.
· Completing the assigned work within the TAT.

Work Profile:


· Handling customer queries
· Checking mails from customers
· Checking customer services request status & solving the queries to customer with in TAT.

Project:


· Project Title is “Mutual Funds” Completed From “ICICI Bank Limited” Hyderabad. To study the benefits available from Mutual Funds. To study about Mutual Funds, To Study to risk aspects relating to performance of open-ended Mutual Funds.
· Academic Qualification:
	
	
	Course of
	School and Colleges
	Board /
	Year of
	

	
	
	Qualification
	
	University
	passing out
	

	
	
	
	
	
	
	

	
	
	BSC ( COMPUTER
	NEW SCHOLAR DEGREE
	OSMANIA
	2017
	

	
	
	
	SCIENCE)
	COLLGE
	UNIVERSITY
	
	

	
	
	
	
	(INDIA .HYDERABAD)
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	MEC
	NEW QUANTUM JR COLLEGE
	Board of
	2012
	

	
	
	
	
	(INDIA.HYDERABAD)
	Intermediate
	
	

	
	
	
	
	
	
	
	

	
	
	
	SSC
	SRI GOUTHAM GRAMMAR HIGH
	SSC
	2010
	

	
	
	
	
	SCHOOL
	
	
	

	
	
	
	
	(INDIA.HYDERABAD)
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	

	Technical Skills:
	
	
	
	

	Packages
	: MS-office (MS-WORD, MS-EXCEL,POWER POINT). Typing
	
	

	speed
	:
	40 WPH
	
	
	
	

	CERTIFIED
	: ADCA ,JAVA,,SOFTWARE TESTING
	
	
	



Strengths:


· Quick learner.
· Flexible.
· Dedicated towards work.
· Good team player.

Personal Profile:


	Gender
	: Male

	Date of Birth
	: 06-05-1993

	Marital Status
	: Single

	Languages Known
	: English, Hindi ,URDU and Telugu

	Nationality
	: Indian


