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CAREER OBJECTIVES:

Seeking a position as an Accountant where extensive experience will be further developed and utilized.
CAREER PROFILE:
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems.
· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions.
· Excellent written and verbal communication skills.
· Highly trustworthy, discreet and ethical.
· Resourceful in the completion of projects, effective at multi tasking.
SKILL SETS:

· General Ledger Accounting

· Account Analysis and Reconciliation of G/L accounts
· Month, Quarter & Year - end closing

· Expense reporting and Analysis

· Accounts Receivable/Accounts Payable

· Bank reconciliations

· TAX related activities

· Maintenance of Attendance & Leave records

· Preparation of Salary statement 

· Financial Statements Preparation & Analysis

· Billing

· Collections
WORK EXPERIENCE:
· Worked as Accountant at Shanmugha Precision Forging, Tanjore, India from May 2007 to April 2014
· Working as Accountant  in RAK, UAE from June 2014 to June 2019 
ACADEMIC QUALIFICATIONS:

· B.Com with accounting specialization from Bharathidasan University in 1989.

· Post Graduate Diploma in Computer Application.

· HSC (Commerce) from State Board in 1986.

· SSLC from State Board in 1984.

COMPUTER SKILLS:
· MS Office (MS - Word, MS – PowerPoint, MS- Excel) 

· Knowledge of Accounting Package – TALLY ERP 9 

· Knowledge of TDS & Payroll Software 
· Internet Savvy

HOBBIES:
· Playing Cricket

· Watching TV

· Listening Music
· Internet

· Reading Books

PERSONAL DETAILS:
· Date of Birth   : 27.11.1968
· Marital status: Married

· Language        : English, Tamil
