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     KIMBERLY 
   Email:                         Kimberly-392553@2freemail.com  
   Nationality:               Filipino
   Birth Date:                 August 28, 1996

   Visa Status:               Visit Visa



· Computer Literate 

· Dedicated and hardworking individual

· Trustworthy, discreet and ethical


· Strong attention to detail

· Exposed and interacted with variety of personality

· Willing to learn


Accounting Assistant   │   Outsource Network Contact Center and Back Office Services Inc.  │  May 2016 to June 2017
· Performed billing specialist duties, including invoicing.
· Answer customer questions about billing and resolve any errors.
· Cooperating with the accounting supervisor or operations manager to ensure that their work adheres to the standards, guidelines, procedures, and deadlines set by the company.
Petty Cash Custodian   │   Outsource Network Contact Center and Back Office Services Inc. –Makati, NCR  

· Responsible for ensuring that petty cash funds are physically secured or attended by an authorized person at all times. 


The Review School of Accountancy (ReSA)                        2018
Sampaloc, Manila

Review for Certified Public Accountant Licensure Exam

Dr. Gloria D. Lacson Foundation Colleges

             2018
Cabanatuan City, Nueva Ecija

Bachelor of Science in Accountancy

Araullo University Phinma




  2016
Cabanatuan City, Nueva Ecija

Bachelor of Science in Accounting Technology

Palayan City National High School


             2012
Palayan City, Nueva Ecija

Secondary Education

Leonardo Ocampo Francisco Elementary School
             2008
Cabanatuan City, Nueva Ecija

Primary Education

· Certified Accounting Technician (Level 3) Passer             2016
Certified Accounting Technician
· Certified Accounting Technician (Level 2) Passer             2016
Registered Cost Accountant
· Certified Accounting Technician (Level 1) Passer             2015
Certified Bookkeeper
· Civil Service Examination (Sub-Professional) Passer          2015

· Technical Education and Skills Development Authority   2015                
NCIII Bookkeeping certificate holder


Dynamic Learning Facilitator

Araullo University Phinma

November 2013- March 2016
GO-NEGOSYO

World Trade Center, Pasay City


February 18, 2016
Best tax practices of tax practitioners or tax agents

(Discussion on Income Tax, Value Added Tax and Withholding Tax)

Joey’s Restaurant, Cabanatuan City
2015
Cabanatuan Electric Corporation (CELCOR)

Cabanatuan City, Nueva Ecija


On-the-Job Training

April 13 – June 6, 2015
CMA Leaders Summit: This is G.R.E.A.T.
(Grand Revolution to Everyone’s Aim Called Transformation)

Araullo University Phinma, Main Campus

August 2-3, 2014
UNLOCKED: Access to every Angle of Success

Araullo University Phinma, Gymnasium

March 1, 2013
Leadership Training Seminar
Araullo University Phinma

February 4, 2013

Personal Collection Company

Position: Dealer

Areas: Selling
2013
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