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· Email: - vijay-393463@2freemail.com 
       OBJECTIVE:
· With my past working experience , I am looking forward a challenging career opportunity where my related experience can be utilized, applied and be a part of progressive and highly dynamic organization and be able to share my skills and abilities in promoting excellence and quality service with said  company. Please kindly review my mentioned skills.

· Previous work experience
· A) Worked as Service Receptionist (Front office) .
· B) Worked as a technical support in charge in IT service department same company.
· C)  Maintained front office and provide good service to the customer.The year of 2010-2013 march.

· D) Worked as a Primary school teacher in Maharshi UPS Allipoor and maintained good quality work year of  2013 -2015.

· E) Worked as a branch in charge and cashier in Adarsha auto motives PVT LTD jagtial year of 2015-2017 (SUZUKI MOTORS CARS)
· F) Working as a Medical Representive in Finecure Pharmaceuticals PVT LTD from last 2 years.

         MAJOR JOB RESPONSIBILITES:

· Attends Customer Enquiries & Complains and providing excellent services.
· Support in Sales.

· Handling telephone calls, queries and fulfilling promises.

· Handling and mails from customers and management with proper  response.
· Reporting to the relative manager regarding job performance and daily basis of customer complaints of  service units.

· Maintain the well record of  monthly wise job sheets in file.
· TECHNICAL QUALIFICATIONS:

· Computer Course M S Office and PGDCA
· Diploma in English Typing

· LANGUAGE:

· HINDI, ENGLISH ,TELUGU AND LITTLE ARABIC
· EDUCATION

· SECONDARY HIGH SCHOOL CERTIFICTE(SSC) in 2004-05 CHAITANYA HIGH SCHOOL.
· INTERMIDIATE in  2005-2007.
· COMPUTER SCEINCE & ENGINEERING (CS&E ) in 2007-09 in NETHAJI OCATIONAL  COLLEGE.
· Graduation in HPT.

· COMPLETED HPT (HINDI PANDIT TRAINING) IN THE YEAR OF 2005-2006.
· PERSONAL INFORMATION:

· Name                                  
Vijay 
· Date of Birth


September 15 1989
· Marital Status 
                             Married
· Nationality 


Indian
· Height


              5.6 inches
Note:-- Looking for any suitable job                                          Thanks & Regards
                                                                                                                   Vijay

