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NAME & ADDRESS

SRINIVAS

EMAL ID:-          srinivass-393464@2freemail.com 
CAREER OBJECTIVE:-

With my past working experience , I am looking forward a challenging career opportunity where my related experience can be utilized, applied and be a part of progressive and highly dynamic organization and be able to share my skills and abilities in promoting excellence and quality service with said  company. Please kindly review my mentioned skills
Professional profile in UAE :-

DUBAI KARAMA.

Position:-  Receptionist & Motor Bike Messenger.
 PREVIOUS WORK EXPERIENCE:-
· Worked as a Receptionist in Radiant dry cleaners dubai ,karama in 2003-2005 have a 2 and half year experience.
· Attends Customer Enquiries & Complains and providing excellent services.

· Support in Hotel Business.
· Handling telephone calls, queries and fulfilling promises.
· Dealing  job queries &  good relationship with customers.
· Reporting to the relative manager regarding job performance and daily basis of customer complaints.
· In same company worked as a Bike Messanger  in the year of 2005 – 2010  the month of july.
· Worked as a science teacher in Viveka Vardhini high school Raikal in the year of 2010-2013.

· Worked as a High school Head master in the same school in the year of 2013-2019.

TECHNICAL QUALIFICATIONS:-

· Known basic computer knowledge.
BIKE DRIVING LICENSE DETAILS:--
· Place Of Issue :-Dubai

· Vehicle Permitted:- Motor Cycle
KNOWN LANGUAGE:-
· HINDI,ENGLISH,TELUGU,AND LITTLE BIT ARABIC

EDUCATION & QUALIFICATION:-
· Secondary High  School(SSC) IN 1996-1997.
· Board of Inter mediate in 1997-2000.
· Graduation in Hindi Pandit.(Trained)
· HPT  ( Hindi Pandit Training) in 2014.
MAJOR JOB RESPONSIBILITES:

· Attends Customer Enquiries & Complains and providing excellent services..
· Handling telephone calls, queries and fulfilling promises.

· Handling and mails from customers and management with Proper  Response..

· Maintain the well Record of Monthly  Wise job sheets in file.
· Collecting Cheques From Hotels .

· Distributing and Dispatch Of all Incoming  Out Bound Mails & Couriers.

· Collecting Business Papers & Cash .Cash Sheets From All My Company Branches.
PERSONAL INFORMATION: 
                 Name                    


Srinivas

· Date of Birth

             20/11/1975

· Marital Status 
                             Married

· Nationality 

              Indian

· Height


              5.8 inches
                                                                                                                                  Thanks & Regards

Note :-- Looking for any Office&suitable Job.                                                  

