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E-Mail:
Aditya-393908@gulfjobseeker.com
	Cashier Cum Sales Executive
To work with full determination and dedication to achieve organizational and personal goals. To work in a reputed organization where 5.5 years’ experience will be fully utilized in providing quality and efficient administrative support to the company’s activities, and ensuring its smooth running.
Academic Credentials
· MBA (Masters in Business Administration) Bathinda, India.
· B.A (Bachelor of Arts) from IGNOU Delhi, India.
· Intermediate from Punjab Board.
· SSC from Board from Punjab Board.
Technical Skills

· Operating Systems
 : Windows Family.
· Packages

 :  MS office; CRMOutlook, Finacle.
 PROFESSIONAL EXPERIENCE     
Held the following 3 progressively responsible positions:
 Cahier cum DBM Chandigarh, India  July 2017 to July 2019
· Responsible for handling daily cash and maintaining a record after tally the cash.

· Maintaining the accurate record for the in and out of the cash from the bank.

· Handle the cash counter on the daily basis and maintain a proven record for the same.

· Responsible for refilling the ATM with cash at the end of the day for the smooth ATM transaction.

· Well Versed in using Finacle for cash remittance.

· Hands on Experience in receiving and giving the cash according to the bank procedure.
· Co – ordination with business support executive 

· Co – ordination with field executives
· Co-ordination with executive’s and Branch Managers to increase the customer foot fall. 
· Always willing to step in and help out work colleagues who are struggling.

· Ability to handle a team for attaining desired goals.

· Ensure proper completion and timely submission of all reports.



	Personal Data:
Date of Birth    : 13-Aug-1987
Gender             : Male
Nationality       : Indian; Punjab
Marital Status: Single
Interests          :social activities
                   Travelling
.
Languages known:
                   English;Hindi
Punjabi.
Visa Status: Visit visa
Validity: 17th October 2019


	BDE( Business Development Executive) Bathinda, India July 2015 to June 2017
· Coordinate with State Bank of India Branch to achieve the sale target of branch.

· Generate the lead from bank data and customer.
· Calling the existing and potential customer of branch to generate leads.

· To meet monthly target assigned as per the goal sheet.
· Coordinate with branch to increase the renewal persistency.
· Preparation of MIS for daily targets.
ERM (Executive Relationship Manager) Bathinda, India July 2013 to July 2015.
As an Executive Relationship Manager, my job was to achieve the target in the given period of time. 
Attending the branch customer and proving them with the appropriate solution.
To assist the customer to complete the documentation and application formalities.
To verify the authenticity of the documents and identity of the customer.
To ensure strict adherence to Know Your Customer (KYC) norms in all application.
Meet the customer personally for collecting the InvestmentPlan cheques.
Maintaining new customer investment plan with documents to ensure that the criteria is met as per the Banks requirement.
To maintain quality norms on depletionand for cheque bouncing cases.
Correspondence and follow up with customers
Preparing and updating customer documents
Preparing an Excel sheet on status of customers ona weekly basis 
Achievements
Winner of Top Gun Contest with first rank of January Month.

Promoted as a KRM to SRM to ERM within 8 Months.

Quarterly achieve Business Goal Sheets.

Declaration

As per the details given above and in the light of the same, I am confident that I am selected; I shall prove to be an asset to your esteemed organization for when you shall have no regrets.

Aditya 
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