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Usman
(ACMA, APA, B.Com with 7 years Accounts and Finance Experience
Email: usman-394022@2freemail.com
UAE Driving License holder
On Visit Visa valid till: Nov 2019

Address: Dubai - UAE.
ACCOUNTS AND FINANCE PROFESSIONAL

Accountant | Financial Analyst| Managing Credit Control & Payables
Seeking a challenging position in Accounts & Finance of a corporate organization to contribute as an effective team member based on 7 years diversified experience (Retail/Manufacturing) and professional knowledge to add more value in general accounting and finance functions, compliance & control, VAT, costing, audit support and other related key operations to achieve organizational goals.

CORE COMPENTENCIES

- Financial Planning & Management
- Budgeting & Risk Management
- SAP/Accounting Systems
-Financial Accounting & Analysis 
-VAT & Taxation


- team Management
- Payables & Credit Control
    
-Advanced knowledge of IAS/IFRS
--Fund Flow Management



                            

PROFESSIONAL EXPERIENCE ----------------------------------------------------------------------------------------------------

Dubai
Worked as “Senior Accountant”, Jul 2015– Jan 2019
A key position in Accounts and Finance of the company with the core responsibility of ensuring quality control over day to day financial transactions and financial reporting, support month-end and year-end close process. 
Key Responsibilities:
General Ledger Management         
· Successfully managed the GL (General Ledger) accounting, monthly and annual accounts closing for balance sheets, profit & loss and related reports for the review of the CEO.

· Managed payroll (WPS), voucher posting, reviewing accruals, inventory count and related workings.

· Facilitated biannual and annual audits (external) through advance preparation and planning.

       Receivables/ Payables

· Managed the accurate and timely processing of invoices by matching price and quantity on invoice with the approved purchase/sale orders.

· Established strong control over the aging of account receivables and successfully reduced credit days from 48 to 30 days by timely follow up with management and marketing staff.

· Handled sensitive inquiries and resolve difficult situations relating to accounts payable and accounts receivable in term of ledger reconciliation, rate differences, invoice related issues etc.
Banking Operations & Cash Flows

· Bank reconciliation statement.

· Managed cash flows and working capital requirements through close coordination with planning and marketing department for the operation cycle; Sales to Collections, Purchase to Payments and the arrangement of funds on specific dates (post dated cheques accordingly.
VAT

· Knowledge of VAT Law, Registration & Filing Quarterly VAT return
Local Payments and Petty Cash
· Processing all petty cash disbursements and payment of local vendors

· Disbursement of staff claims (incentives, salaries and other claims)

Lahore, Pakistan
Worked as “Assistant Manager Accounts”, Feb 2012 – Jun 2015
Key contributions:
Accounts Finalization / Corporate Reporting:

· To prepare monthly, quarterly, and annual accounts. Ensuring that financial statements are prepared in compliance with International Financial Reporting Standards (IFRSs)
Cash / Operating Budget: 

· Preparation of monthly cash flow budget 
· Preparing fund flow statement accordingly and comparison with actual cash flow
Costing: 

· Preparation of department wise daily cost sheets, identifying variations and reporting on critical variance analysis

· Checking the inventory ledgers on monthly basis, verifying the consumptions and physical inventory 
 balances

· Reconciliations with financial data and assisting Management in customized reports and analysis
Salas Tax (Filing Tax Returns / Tax Payment): 

· Filing of monthly Sales tax return 
· Preparation of Sales Tax return and refund working

· Coordination with internal Taxation department and furnishing of all the documents and records to FBR.

ACADEMIC EDUCATION & PROFESSIONAL QUALIFICATION-----------------------------------------------------------------------
Associate Cost and Management Accountant- Member, ICMAP – Pakistan


2018
Associate Public Accountant (APA) - Member, Pakistan Institute of Public Finance Accountants
2015

B.Com, Bachelor in Commerce- University of the Punjab – Pakistan




2009
COMPUTER PROFICIENCY ------------------------------------------------------------------------------------------------------------------------
· Extensive exposure of Microsoft Office Suit (MS Word/Excel) including designing of Microsoft Excel-based programs to help expedite the work at clients operating without automated information systems.

· Accounting Packages; Oracle Financials, Customized accounting software’s, Tally ERP 9, Quick Books, Peach Tree and coordinated with MIS for the preparation of customized system generated reports for financial and non-financial data.
           Reference -------------------------------------------------------------------------------------------------------------------------------------------

Will be given on Request 
